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Start

To open the application, take the following steps:

MEMBER LOGIN

0K EMAIL

& PASSWORD

(0 REMEMBER ME

SignIn New Account —

1. Enter the email and password login information

2. PressSignIn
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Menu

The sidebar menu is on the left-hand side, and features the dashboard tab, as well as 9 other
tabs, each with drop down menus linking to important pages. See all menu items below:

Certifications Page

CSC

RSW

E] Dashboard

K] Sliders

E] Text Under Slides
FH Main Topic

EH Announcements

F Education

FH News

E] Webpage Banners

] Magazine Cover

EH About Us

EH History

EH Executive Councils
HEH Board of Directors
EH Past Presidents
EH Association Staff
EH Sstrategic Alliances
E Committees

EH ByLaws

EH Annual Reports

HH Life Member Content

HH Life Members

| College Fellows
Content
3 cCollege Fellows

Vision, Mission and
Values

H
3 Our History

3 College Officers
3 Fellows (FCSC)

EH Nominations

Chapters

Executive
Committee

Specifiers
Specifier Files
Contacts

3 Events

HH Chapter Logos

H Awards

H Excellence Awards

BH B B B BH B B

B
H
H
H
H
H

BH BH BH BH H H

H

CSP

CCCA

CTR

Why get Certified?

Certified Members

Menu Management
Footer Menu
AboutUs Menu
Chapters Menu
Certifications Menu

Meta Tags

Conferences Home
Schedules
Speakers
Sessions

Pricing

Accomodation &
Travel

Sponsorship
opportunities

Past conferences
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Users

Add a User

To add a new user:

1. Press Users in the sidebar menu under Manage Users

You will see the following page appear:

Name Email Type Active

2. Press the Add User link on the top left of the screen

3. Enter user information into the following fields:

Add User

First Name

Last Name

4. Select the level of User Type in the dropdown menu:

5. Select the level of Active in the dropdown menu: Yes or No

6. Press Submit
Note: If a User with the same email exists, you see a warning in red say ‘User already exists’

11



Edit a User

To edit a user’s account:

1. Press Users in the sidebar menu under Manage Users

2. Find the user account to edit on the list

csc Users

Add User

# Name Email Type Active
B Dashboard

1 Shahid Juma shahid@ecnetsolutions.ca Admin Yes
& Users

2 Shahid Juma shahidjuma@ecnetsolutions.ca ChapterAdmin Yes

# Usertypes

3. Press edit icon on the right side that looks like a pencil in a box

4. Enter user information into the following fields:

Edit User

First Name
Shahid
Last Name

Juma

UserEmail

shahid@ecnetsolutions.ca

Password
Change Password

User Type

Is Active

5. Press Submit
12
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Delete a User

To delete a user’s account:

1. Press Users in the sidebar menu under Manage Users

2. Find the user account to delete on the list

Users

Add User

Name Email Type Active

1 Shahid Juma shahid@ecnetsolutions.ca Admin Yes ‘,

2 Shahid Juma shahid juma@ecnetsolutions.ca ChapterAdmin Yes (2

3. Press the delete icon on the right side which looks like a trash can in a box

A prompt will appear: ‘Do you want to delete User #':

C

Do you want to delete Milton Wani ?

Cancel

OK

—

4. Press OK to confirm



HOME PAGE

Sliders

Add a New Slider

To add a slider:

1. Press Sliders in the sidebar menu under Home Page

IE] sliders

You will see the following page appear:

Home Page > Sliders ENGLISH FRENCH

Add Slider

# Image Title Subtitle Active

1 — Welcome to Construction Specifications Canada Our New Home on the Www Yes Va w

2 - CSC Votes 2019: David Graham Elected 4th Vice Yes PR
President

3 _ Follow us on Social Media! @csc-dcc Yes Va w

4 H www.SpecMarket.com Our Online Portal for the National Master Spec Yes d w

& More!
5! _ Looking to Hire? Looking for Work? Click Here! Yes & \of

2. Press the Add Slider link on the top left of the screen

3. Enter information into the following fields:

14



Home Page > Add Sliders

Title
Title
Subtitle
Subtitle
Title (French)
Title (French)
Subtitle (French)
Subtitle (French)
URL

URL

Image Choose File No file chosen
Remove
Is Active
Yes
Sort Order

1

Fields with a * are required

4. Press Submit

15
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Edit a Slider

To edit a slider:

1. Press Sliders in the sidebar menu under Home Page

IE] sliders

2. Find the slider to edit on the list

Home Page > Sliders
Add Slider
# Title Subtitle

Welcome to Construction Specifications Canada  Our New Home on the WwWwW

2 CSC Votes 2019: David Graham Elected 4th Vice
President
Follow us on Social Media! @csc-dcc
4 www.SpecMarket.com Our Online Portal for the National Master Spec

& More!

]

Looking to Hire? Looking for Work? Click Here!

ENGLISH FRENCH

Active

Yes PR

Yes d W

Yes ra \of

3. Press the edit icon on the right side that looks like a pencil in a box

A

4. Edit the slider’s information as per the fields in the section above

5. Press Submit
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Delete a Slider
To delete a slider:

1. Press Sliders in the sidebar menu under Home Page

IE] sliders

2. Find the slider to delete on the list

Home Page > Sliders ENGLISH FRENCH

Add Slider

# Image Title Subtitle Active

1 — Welcome to Construction Specifications Canada Our New Home on the Www Yes v W

2 _ CSC Votes 2019: David Graham Elected 4th Vice Yes s @
President

3 _ Follow us on Social Media! @csc-dcc Yes rd W

4 www.SpecMarket.com Our Online Portal for the National Master Spec  Yes d W

& More!
5 _ Looking to Hire? Looking for Work? Click Here! Yes Vd o

3. Press the delete icon on the right side that looks like a trash can in a box

4. Press OK to confirm

Do you want to delete Welcome to Construction
Specifications Canada Slide ?

Cancel OK

17



Text Under Slides

Edit Texts Under Slides
To edit the text under the slides:

1. Press Text Under Slides in the sidebar menu under Home Page

Ii] Text Under Slides

2. Enter information into the following fields:

Home Page > Edit Texts Under Slides

Text1

EDUCATE

Text 2

COMMUNICATE

Text 3

COLLABORATE

Text 1(French)

EDUQUER

Text 2(French)

COMMUNIQUER

Text 3 (French)

COLLABORER

Fields with a * are required

3. Press Submit
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Main Topic

Add a Message Box

To add a message box to the home page:

1. Press Main Topic in the sidebar menu under Home Page

You will see the following page appear:

Home Page > Main Topic ENGLISH FRENCH
Add Box
# Image Title Subtitle Active

Meet the CSC President President Greg Hofsted Yes & w

2. Press the Add Box link on the top left of the screen

3. Enter information into the following fields:

Home Page > Add Main Topic

Title

Title

Title (French)

Title (French)

Subtitle

Subtitle

Subtitle (French)

Subtitle (French)

Image | Choose File | no file selected
Remove

Image Red Text

Red Text

Image Text Title

Text Title

4. Press Submit

Image SubTitle

SubTitle

Image Red Text (French)

Red Text (French)

Image Text Title (French)

Text Title (French)

Image SubTitle (French)

SubTitle (French)

URL

URL

Is Active

Yes

Fields with a * are required

19
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Edit a Message Box

To edit a message box on the home page:

1. Press Main Topic in the sidebar menu under Home Page

2. Find the message box to edit on the list

Home Page > Main Topic ENGLISH FRENCH

Add Box

# Image Title Subtitle Active

Meet the CSC President President Greg Hofsted Yes Vd T

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit

20



Delete a Message Box

To delete a message box on the home page:

1. Press Main Topic in the sidebar menu under Home Page

2. Find the message box to delete on the list

Home Page > Main Topic ENGLISH FRENCH

Add Box

# Image Title Subtitle Active

1 Meet the CSC President President Greg Hofsted Yes
7

3. Press the delete icon on the right side that looks like a trash can in a box

il

4. Press OK to confirm

Do you want to delete Meet the CSC President ?

Cancel OK

21



Announcements

Add an Announcement Box

To add a new announcement box to the home page:

1. Press Announcements in the sidebar menu under Home Page

H Announcements

You will see the following page appear:

Home Page > Announcements ENGLISH FRENCH
Add Box

# Image Title Subtitle Active

1 T SpecMarket www.SpecMarket.com Yes & &

Conference Opportunity - Conference 2019 Yes & W

2. Press the Add Box link on the top left of the screen

3. Enter information into the following fields:

Home Page >Add Announcements
Image Red Text (French)
Title
Title Red Text (French)
Title (French) Image Text Title (French)

Title (French) Text Title (French)
Subtitle
Image SubTitle (French)
Subtitle
SubTitle (French)
Subtitle (French)

Subtitle (French)
Image | Choose File | nofile selected
Remove
Image Red Text
Red Text
Image Text Title
Text Title
Image SubTitle

SubTitle

4. Press Submit

URL

URL

Is Active

Yes

Sort Order

1

Fields with a * are required

«
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Edit an Announcement Box

To edit an announcement box on the home page:

1. Press Announcements in the sidebar menu under Home Page

EH Announcements

2. Find the announcement box to edit on the list

Home Page > Announcements ENGLISH FRENCH

Add Box

# Image Title Subtitle Active

1 —==:_-==— SpecMarket www.SpecMarket.com Yes V4 o

Conference Opportunity - Conference 2019 Yes v W

3. Press the edit icon on the right side that looks like a pencil in a box
4. Edit the information as per the fields in the section above

5. Press Submit
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Delete an Announcement Box

To delete an announcement box on the home page:

1. Press Announcements in the sidebar menu under Home Page

EH Announcements

2. Find the announcement box to delete on the list

Home Page > Announcements ENGLISH FRENCH

Add Box

# Image Title Subtitle Active

SpecMarket www.SpecMarket.com Yes

Conference Opportunity - Conference 2019 Yes

S
Bt 5]

3. Press the delete icon on the right side that looks like a trash can in a box

8|

4. Press OK to confirm

Do you want to delete Conference ?

Cancel OK
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Education

Add an Education Box

To add a new education box to the home page:

1. Press Education in the sidebar menu under Home Page

H Education

You will see the following page appear:

Home Page > Education

Add Homepage Box

#  Title

1 Certified Construction Contract Administrator

2 Certified Technical Representative

Subtitle Box ID Multimedia Type Active
Education Box2 Image Yes
Education Box3 Image Yes

2. Press the Add Homepage Box link on the top left of the screen

3. Enter information into the following fields:

Home Page > Add Education

Box ID

Box!

Title

Title

Title (French)

Title (French)

Subtitle

Subtitle

Subtitle (French)

Subtitle (French)

Multimedia Type

Image

Multimedia Name

Multimedia Name

Multimedia URL

Multimedia URL

URL1

Text1

Text 1(French)

Text 1(French)

4. Press Submit

URL2

Text 2

Text 2 (French)

Text 2 (French)

Text 3

Text 3

URL3

Text 3

Text 3 (French)

Text 3 (French)

Text4

Text 4

URL4.

Text 4

Text 4 (French)

Text 4 (French)

Is Active

Yes

Fields with a * are required

25
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Edit an Education Box

To edit an education box on the home page:

1. Press Education in the sidebar menu under Home Page

H Education

2. Find the education box to edit on the list

Home Page > Education ENGLISH FRENCH

Add Homepage Box

# Title Subtitle Box ID Multimedia Type Active
1 Certified Construction Contract Administrator Education Box2 Image Yes & W
2 Certified Technical Representative Education Box3 Image Yes & ]

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete an Education Box

To delete an education box on the home page:

1. Press Education in the sidebar menu under Home Page

E Education

2. Find the education box to delete on the list

Home Page > Education

Add Homepage Box

#  Title Subtitle
1 Certified Construction Contract Administrator Education
2 Certified Technical Representative Education

Box ID Multimedia Type Active
Box2 Image Yes
Box3 Image Yes

3. Press the delete icon on the right side that looks like a trash can in a box

W

4. Press OK to confirm

Administrator ?

27

Do you want to delete Certified Construction Contract

Cancel OK
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News

Add News

To add news:

1. Press News in the sidebar menu under Home Page

You will see the following page appear:

Home Page > News ENGUISLIERERCH
Add News
#  Title Subtitle Chapter Active
1 Best-in-class commercial Canadian content is coming to BSD partners with DIALOG Vancouver Yes & W
SpecLink Cloud. Island
2  Free Electronic Access to Codes! NRC Offers Online & PDF Access Toronto Yes V W
to Codes

2. Press the Add News link on the top left of the screen

3. Enter information into the following fields:

News Text (French)

Home Page > Add News BIU®=S2:2=&5EgE=ZATHVY @B & % B
Title O o
Title
Subtitle
Subtitle
News Text
BI U&= = = =2 ATHUJV @B % &
LY
Author
Author
Chapter
Vancouver
Image (380px x 288px) | Choose File | no file selected
° | Remove
Title (French) Is Active

Title (French) Yes

Subtitle (French) Fields with a * are required

Subtitle French) [ suomi |

4. Press Submit
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Edit News

To edit news:

1. Press News in the sidebar menu under Home Page

2. Find the news to edit on the list

Home Page > News

Add News

#  Title

1 Best-in-class commercial Canadian content is coming to

SpecLink Cloud.

2  Free Electronic Access to Codes!

Subtitle

BSD partners with DIALOG

NRC Offers Online & PDF Access

to Codes

ENGLISH FRENCH

Chapter Active

Vancouver Yes Vs W
Island

Toronto Yes v w

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete News

To delete news:

1. Press News in the sidebar menu under Home Page

2. Find the news to delete on the list

Home Page > News ENGLISH FRENCH

Add News

#  Title Subtitle Chapter Active

1 Best-in-class commercial Canadian content is coming to BSD partners with DIALOG Vancouver Yes
SpecLink Cloud. Island

2  Free Electronic Access to Codes! NRC Offers Online & PDF Access Toronto Yes

to Codes
3. Press the delete icon on the right side that looks like a trash can in a box

8|

4. Press OK to confirm

Do you want to delete Best-in-class commercial Canadian
content is coming to SpecLink Cloud. ?

Cancel OK
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Webpage Banners

Add a Webpage Banner
To a banner:

1. Press Webpage Banners in the sidebar menu under Home Page

L] Webpage Banners

You will see the following page appear:

Home Page > Webpage Banners

Add Banner

# Image Page Name Active
1 . About CSC Yes

2 [T ——| Atlantic Chapter Yes

2. Press the Add Banner link on the top left of the screen

3. Enter information into the following fields:

Home Page > Add Webpage Banners

Page Name

<«

About CSC

Image | Choose File | no file selected
Remove

Is Active

<«

Yes

Fields with a * are required

4. Press Submit
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Edit a Webpage Banner

To edit a banner:

1. Press Webpage Banners in the sidebar menu under Home Page

Il Webpage Banners

2. Find the banner to edit on the list

Home Page > Webpage Banners

Add Banner

# Image Page Name Active
1 | em— About CSC Yes
2 [Ty ] Atlantic Chapter Yes

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Webpage Banner

To delete a banner:

1. Press Webpage Banners in the sidebar menu under Home Page

I5] Webpage Banners

2. Find the banner to delete on the list

Home Page > Webpage Banners

Add Banner

# Image Page Name Active

1 [ me— About CSC Yes @ @

2 | ey ——— | Atlantic Chapter Yes i‘ @
3. Press the delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm
o

Do you want to delete About CSC Banner ?
Cancel OK

A
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Magazine Cover

Changing the Magazine
To change the magazine:

1. Press Magazine Cover under Home Page in the sidebar menu

I Sliders

I5] Text Under Slides
EH Main Topic

EH Announcements

H Education

FH News

I5] Webpage Banners

L] Magazine Cover

The following page will appear

Home Page > Edit Magazine Cover

Image | Choose File | no file selected

=

URL

https://www.constructioncanada.net/publications/de/201906/index.html|

Fields with a * are required

2. Press Choose File to upload the cover image, and enter the new URL

3. Press Submit
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About Us

Edit About Us Text
To edit the About Us text:

1. Press About Us in the sidebar menu under About Us

EH About Us

2. Enter information into the following fields:

AboutUs > AboutUs

AboutUs Text

A TT H J @ B & % 8 &

B I U =
<S>

PROFESSIONALISM - Commitment to the highest ethical standards including integrity,
honesty, trust, loyalty and open communication when working with the Design +
Construction Community

COLLABORATION - Use the collaborative efforts of CSC members, volunteers, staff and
allied associations for the betterment of the Design + Construction Community
OBJECTIVITY - Maintain an environment open to innovation, interaction and creativity
using direction and feedback from the Design + Construction Community

RELEVANCY - Incorporate current attitudes and technologies, and adjust CSC'’s activities
to Communication, Education and Collaboration to reflect the needs of the Design +
Construction Community

AboutUs Text (French)

B I U & £ = A T H /4 @ B & % 8 &

<>

intégrité, honnéteté, confiance, loyauté et communication ouverte lorsque vous travaillez
avec la communauté Design + Construction

COLLABORATION - Utilisez les efforts de collaboration des membres du CSC, des
bénévoles, du personnel et des associations alliées pour améliorer la communauté Design
+ Construction.

OBJECTIVITE - Créez un environnement ouvert a I'innovation, aux interactions et a la
créativité, en suivant les instructions et les commentaires de la communauté Design +
Construction

PERTINENCE - Intégrez les attitudes et les technologies actuelles et ajustez les activités
du CSC a la communication, I’éducation et la collaboration pour répondre aux besoins de
la communauté Design + Construction

Is Active

«

Yes

Fields with a * are required

3. Press Submit
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History
Edit History page
To edit the history page:

1. Press History in the sidebar menu under About Us

H History

2. Enter information into the following fields:

AboutUs > History

History Text

B I U

AT H J/ @B &« % ®

[ IRV

direction for the Association to follow in marking membership, publications and
educational programs. Strategic planning is a regular activity of the CSC Board of
Directors, to ensure that CSC focuses its efforts and gains recognition nationwide as
the leader in construction industry communication.

CSC owes much to those pioneers of over forty years ago who had a vision and with
determination and devotion brought the Association into being. They nurtured it
though the early years to ensure its place in history. The dedication of many members
through the years have produced accomplishments for which we have a right to be
proud. The future has much to offer and CSC has much to off the future. We cannot
afford to be complacent. In the words of the late A. Lloyd Boddy, While not dissatisfied,

History Text (French)

B I U

AT H J/ @ B &« % B

[ JR7Y

En 1951, un auteur de spécifications inspirant, Denis Brough, FCSC, RSW découvrit
une publication Construction Specifier, qui se consacrait a la rédaction de
spécifications. Impressionné par son éditeur, The Construction Specifications Institute
(CSI), il a rejoint Iassociation basée aux Etats-Unis. Denis s'est dit que s'il y avait un
intérét commun a Toronto en matiére de rédaction de spécifications, ils pourraient
éventuellement former leur propre groupe sans devenir un chapitre de CSI. Il a
exploré cette avenue en janvier 1953 en envoyant une lettre a 20 architectes et
ingénieurs pour évaluer leur intérét.

Une réunion informelle tenue dans les anciens locaux de John B. Parkin, rue Church, le
10 mars 1953. rassembla dix architectes. inaénieurs et rédacteurs de devis. L'idée

BookURL (pdf) | Choose File | no file selected

http://clients.ecnetsolutions.net/CSC/assets/history/1549968109.pdf

Image | Choose File | no file selected
B remove

Is Active

R

Yes

Fields with a * are required

3. Press Submit
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Executive Council

Add an Executive Council Member

To add an executive council member:

1. Press Executive Councils in the sidebar menu under About Us

HH Executive Councils

You will see the following page appear:

AboutUs > Executive Councils

Add Executive Council

# Image Name

1 Greg Hofsted

g
A
\

RSW

Don Shortreed, FCSC,

Designation

President

Secretary/Treasurer

Company

Kawneer

DGS Consulting Services
Inc.

2. Press the Add Executive Council link on the top left of the screen

3. Enter information into the following fields:

AboutUs > Add E: tive C

Name

Name

Designation

Designation

Company

Company

Phone

Phone

Email

Email

image | Choose File | no file selected
Remove

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit an Executive Council Member

To edit an executive council member:

1. Press Executive Council in the sidebar menu under About Us

HH Executive Councils

2. Find the member to edit on the list

AboutUs > Executive Councils

Add Executive Council

# Image Name Designation Company
1 Greg Hofsted President Kawneer
g
A
\
2 Y Don Shortreed, FCSC, Secretary/Treasurer DGS Consulting Services
%’ RSW Inc.

3

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete an Executive Council Member

To delete an executive council member:

1. Press Executive Council in the sidebar menu under About Us

HH Executive Councils

2. Find the member to delete on the list

AboutUs > Executive Councils

Add Executive Council

# Image Name Designation Company
1 Greg Hofsted President Kawneer ‘7 ‘ﬁ‘
e
A
2 Don Shortreed, FCSC, Secretary/Treasurer DGS Consulting Services ‘7 ‘ﬁ‘
@ 3 RSW Inc.

3. Press the delete icon on the right side that looks like a trash can in a box

4. Press OK to confirm

Do you want to delete Greg Hofsted ?

Cancel OK
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Board of Directors

Add a Member to the Board of Directors

To add a member to the board of directors:

1. Press Board of Directors in the sidebar menu under About Us

H Board of Directors

You will see the following page appear:

AboutUs > Board of Directors

Add Board of Director

# Image Name City
1 Scott Cunning, CCCA Atlantic & W
2 Kevin Osborne Edmonton v w

2. Press the Add Board of Director link on the top left of the screen

3. Enter information into the following fields:

AboutUs > Add Board of Director

Name

Name

city

image | Choose File | no file selected
Remove

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit a Member of the Board of Directors

To edit a member of the board of directors:

1. Press Board of Directors in the sidebar menu under About Us

EH Board of Directors

2. Find the member to edit on the list

AboutUs > Board of Directors
Add Board of Director

# Image Name City
1 Scott Cunning, CCCA Atlantic Va
2 Kevin Osborne Edmonton Vd

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Member of the Board of Directors
To a delete member of the board of directors:

1. Press Board of Directors in the sidebar menu under About Us

FH Board of Directors

2. Find the member to delete on the list

AboutUs > Board of Directors

Add Board of Director

# Image Name City
1 Scott Cunning, CCCA Atlantic ‘7‘ ‘ ‘
2 Kevin Osborne Edmonton ‘ [‘ ‘ ‘

3. Press the delete icon on the right side that looks like a trash can in a box

4. Press OK to confirm

| 4

Do you want to delete Scott Cunning, CCCA ?

Cancel

OK
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Past Presidents

Add a Past President

To add a Past President:

1. Press Past Presidents in the sidebar menu under About Us

H Past Presidents

You will see the following page appear:

B Aboutus Past Presidents
Add Past President
E History
[ Past Presidents # Name Term Year Title Location Deceased
2] BylLaws 1 W. Harper 1954/55 Art Toronto Yes ‘L‘
@ College Fellows 2 Dennis H. Brough 1955/56 FCSC, RSW Toronto Yes & |
Content :
3 Orton.E. Letherland 1956/57 FCsC Toronto Yes & |

B college Fellows

2. Press the Add Past Presidents link on the top left of the screen

3. Enter information into the following fields:

AboutUs > Add Past President

Term Year

Term Year

First Name

First Name

Last Name

Last Name

Title

Title

Location

Location

Is Deceased

No v

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit a Past President

To edit a Past President:

1. Press Past Presidents in the sidebar menu under About Us

H Past Presidents

2. Find the president to edit on the list

B AboutUs Past Presidents
Add Past President

B History

E Past Presidents # Name Term Year Title Location Deceased

M ByLaws 1 W.Harper 1954/55 Art Toronto Yes 2]
College Fellows 2 Dennis H. Brough 1955/56 FCSC, RSW Toronto Yes ra |
Content —J

3 Orton.E. Letherland 1956/57 FCsSC Toronto Yes &

EH college Fellows =]

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Past President

To delete a Past President:

1. Press Past Presidents in the sidebar menu under About Us

EH Past Presidents

2. Find the president to delete on the list

 AboutUs Past Presidents
Add Past President
E History
 Past Presidents # Name Term Year Title Location Deceased
H ByLaws 1 W. Harper 1954/55 Art Toronto Yes ‘,‘ (/]
College Fellows 2 Dennis H. Brough 1955/56 FCSC, RSW Toronto Yes ‘ﬂ |®|
Content =
& coll ge Fell 3 Orton.E. Letherland 1956/57 FCSC Toronto Yes ‘L‘ ‘E‘
3. Press the delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm
Do you want to delete W. Harper ?
Cancel OK
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Association Staff

Add a Staff Member

To add a staff member:

1. Press Association Staff in the sidebar menu under About Us

H Association Staff

You will see the following page appear:

AboutUs > Association Staff

Add Staff
# Name Email Designation Active
1 Nick Franjic nfranjic@csc-dcc.ca CAE Yes
2 Clafton A. Fiola clafton@csc-dcc.ca CAE Yes

2. Press the Add Staff link on the top left of the screen

3. Enter information into the following fields:

>Add A iation Staff

FirstName

FirstName

LastName

LastName

Designation

Designation

Title

Title

Title (French)

Title (French)

Is Active

Yes

Sort Order

4

Fields with a * are required

4. Press Submit
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Edit a Staff Member

To edit a Staff Member:

1. Press Association Staff in the sidebar menu under About Us

3 Association Staff

2. Find the staff member to edit on the list

AboutUs > Association Staff

Add Staff

# Name Email Designation Active
1 Nick Franjic nfranjic@csc-dcc.ca CAE Yes
2 Clafton A. Fiola clafton@csc-dcc.ca CAE Yes

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Staff Member

To delete a staff member:

1. Press Association Staff in the sidebar menu under About Us

Ed Association Staff

2. Find the staff member to delete on the list

AboutUs > Association Staff

Add Staff

# Name Email Designation Active
1 Nick Franjic nfranjic@csc-dcc.ca CAE Yes
2 Clafton A. Fiola clafton@csc-dcc.ca CAE Yes

3. Press the delete icon on the right side that looks like a trash can in a box

5

4. Press OK to confirm

Do you want to delete Nick Franjic ?

OK
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Strategic Alliances

Edit Strategic Alliances

To edit the strategic alliances page:

1. Press Strategic Alliance’s in the sidebar menu under About Us

HH Strategic Alliances

The following page will appear:

Aboutus > Stategic Alliances

Content

A T H & @ B &« % 8 & o

B I U

Construction Specifications Canada has entered into strategic alliances for the betterment of
our membership and the design + construction community. At present, agreements are in
place for the following:

Canadian Construction Documents Committee
(ccbce)

The Canadian Construction Documents Committee (CCDC) is a national joint committee
responsible for the development, production and review of standard Canadian construction
contracts, forms and guides. Formed in 1974, the CCDC includes two owner representatives
from each of the public and private sectors, as well as appointed volunteer members of the

ean - ' -

Content (French)

B I U A T H /4 @ B &« % 8 & o

Construction Specifications Canada has entered into strategic alliances for the betterment of
our membership and the design + construction community. At present, agreements are in
place for the following:

Canadian Construction Documents Committee
(ccbe)

The Canadian Construction Documents Committee (CCDC) is a national joint committee
responsible for the development, production and review of standard Canadian construction
contracts, forms and guides. Formed in 1974, the CCDC includes two owner representatives
from each of the public and private sectors, as well as appointed volunteer members of the

fallasasine fovee : .

Is Active

Yes v

Fields with a * are required

2. Edit the information in the fields shown above

3. Press Submit
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Committees

Add a Committee Member

To add a committee member:

1. Press Committees in the sidebar menu under About Us

H committees

You will see the following page appear:

AboutUs > Committees

Add Committee

# Image Name Email Designation

1 n Gary Hartman hartmang@shaw.ca ccobe
2 n Mila Legge mila.legge@norr.com ccbe

2. Press the Add Committee link on the top left of the screen

3. Enter information into the following fields:

AboutUs > Add Committee

Name

Name

Email

Email

Designation

Designation

Company

Company
Image | Choose File | no file selected
Remove

Sort Order

1

Fields with a * are required

4. Press Submit
50

Company

Contraspec Ltd.

NORR Architects &
Engineers Ltd.



Edit a Committee Member

To edit a committee member:

1. Press Committees in the sidebar menu under About Us

HH Committees

2. Find the committee member to edit on the list

AboutUs > Committees
Add Committee
# Image Name Email Designation Company
1 n Gary Hartman hartmang@shaw.ca CCcDC Contraspec Ltd.
2 Mila Legge mila.legge@norr.com ccbe NORR Architects &
Engineers Ltd.

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Committee Member

To delete a committee member:

1. Press Committees in the sidebar menu under About Us

EH Committees

2. Find the committee member to delete on the list

AboutUs > Committees

Add Committee

# Image Name Email Designation Company

1 n Gary Hartman hartmang@shaw.ca ccbe Contraspec Ltd. s |

2 Mila Legge mila.legge@norr.com ccbe NORR Architects & Vi ‘ ‘ o]
Engineers Ltd.

3. Press the delete icon on the right side that looks like a trash can in a box

4. Press OK to confirm

"

Do you want to delete Gary Hartman ?

Cancel OK
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Bylaws

Change Bylaws Document

To change the PDF Bylaws document:

1. Press ByLaws in the sidebar menu under About Us

The following page will appear:

AboutUs > ByLaws

PDF file | Choose File | no file selected

View pdf
Is Active

Yes

Fields with a * are required

2. Upload the new file by clicking on the Choose File button

3. Press Submit
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Annual Reports

Change Annual Report Files

To change the annual report files:

1. Press Annual Reports in the sidebar menu under About Us

H Annual Reports

The following page will appear:

Aboutus > Annual Reports

Content

=
-
Ic
m
1]
Iih
1]
il
I

AT H 4 @ 3@ & % 8 &

Annual Report 2002
Annual Report 2003
Annual Report 2004
Annual Report 2005
Annual Report 2006
Annual Report 2007
Annual Report 2008
Annual Report 2009
Annual Report 2011
Annual Report 2012
Annual Report 2013

Content (French)

B I U

A T H 4 @ B & % B8 & o

Annual Report 2002
Annual Report 2003
Annual Report 2004
Annual Report 2005
Annual Report 2006
Annual Report 2007
Annual Report 2008
Annual Report 2009
Annual Report 2011
Annual Report 2012
Annual Report 2013

Is Active

Yes B

Fields with a * are required

2. Edit the information. The links can be edited by clicking this ‘chain’ icon

Oo

3. Press Submit
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Life Member Content

Edit Life Member Content

To edit the life member content:

1. Press Life Member Content in the sidebar menu under About Us

HE Life Member Content

The following page will appear:

Edit Content

Content

A TIT H /4 @ B & % 8 &

B I U B %

Life Membership is the highest award which can be bestowed upon a CSC member.
Qualifications for this award are long-term membership in CSC and active participation in the
advancement of the goals of CSC.

Content (French)

<>

A TT H /4 @ B & %

=
~
<]
o
il
(]
[}
]
i
i
o

Image | Choose File | no file selected
Remove

Is Active

Yes v

Fields with a * are required

2. Edit the information in the fields shown above
3. Press Submit
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Life Members

Add a Life Member

To add a new life member:

1. Press Life Members in the sidebar menu under About Us

You will see the following page appear:

Life Members
Add Life Members

# Name Title Region Deceased
1 AL Boddy FCSC Toronto Yes
2 AP.Wedding FCSC Winnipeg No

2. Press the Add Life Members link on the top left of the screen

3. Enter information into the following fields:

Add Life Members

First Name

First Name

Last Name

Last Name

Title

Title
Region
Region

Is Deceased

No

Is Active

Yes

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit a Life Member

To edit a life member:

1. Press Life Members in the sidebar menu under About Us

2. Find the life member to edit on the list

Life Members
Add Life Members
# Name Title Region
1 A.L Boddy FCSC Toronto
2 AP.Wedding FCSC Winnipeg

Deceased

Yes

No

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Life Member

To delete a life member:

1.

Press Life Members in the sidebar menu under About Us

2. Find the life member to delete on the list
Life Members
Add Life Members
# Name Title Region Deceased
1 AL Boddy FCSC Toronto Yes i‘ ‘E
2 A.P.Wedding FCsC Winnipeg No /‘ ‘@
3. Press the delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm
| 4
Do you want to delete A.L. Boddy ?
Cancel OK
A
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COLLEGE OF FELLOWS

College Fellows Content

Editing College Fellows Content
To edit the college of fellows content:

1. Press College Fellows Content in the sidebar menu under College of Fellows

College Fellows

H

Content

2. Edit content on this page:

Edit Content
Content
BI U&= = = = AT H J @B & % &8 & o

The College was inaugurated by the Board of Directors in 1967 for the purpose of officially
recognizing members who have made outstanding contribution to the enhancement of the
Association.

To be elected to the College of Fellows is an honour of which we are very proud, and it is my
hope that the members of the college will continue to demonstrate their worthiness by
participation in the activities of the Association whether at Committee, Chapter or National
level. Fellows individually should avail themselves of every opportunity to communicate their
experience and knowledge not only in the Association but in their respective vocation, and in
doing so, exemplify the aims and objectives of Construction Specifications Canada. Fellows
have an obligation to support the activities of the Association at every opportunity.

The reauirements for election to the Colleae are as follows:

Content (French)

=
=
<]
e
i
]
[}

A T H / @ B &« % 8 & o

Image | Choose File | no file selected
Remove

Is Active

Yes 2

Fields with a * are required

3. Press Submit
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College Fellows

Add College Fellows

To add college fellows:

1. Press College Fellows in the sidebar menu under College of Fellows

3 College Fellows

You will see the following page appear:

College Fellows

Add College Fellows

# Name Year Title Region Deceased
1 AL Boddy 1967 Toronto Yes
2 A.P. Wedding 1970 Winnipeg Yes

2. Press the Add College Fellow link on the top left of the screen

3. Enter information into the following fields:

Add College Fellows

First Name

First Name

Last Name

Last Name

Title

Title

Region
Region

Year

Year

Is Deceased

No

Is Active

Yes

Sort Order

Fields with a * are required

4. Press Submit
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Edit College Fellows

To edit college fellows:

1. Press College Fellows in the sidebar menu under College of Fellows

3 College Fellows

2. Find the fellow to edit on the list

College Fellows

Add College Fellows

# Name Year Title Region Deceased
1 AL Boddy 1967 Toronto Yes
2 AP.Wedding 1970 Winnipeg Yes

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete College Fellows

To delete college fellows:

1. Press College Fellows in the sidebar menu under College of Fellows

3 College Fellows

2. Find the fellow to delete on the list

College Fellows

Add College Fellows

# Name Year Title Region Deceased

1 AL Boddy 1967 Toronto Yes v

2 AP.Wedding 1970 Winnipeg Yes s
3. Press the delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm
" &

Do you want to delete A.L. Boddy ?
Cancel OK

A
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Vision, Mission and Values

Edit Vision, Mission and Values Content

To edit the vision, mission and value content:

1. Press Vision, Mission and Values in the sidebar menu under College of Fellows

Vision, Mission and
Values

B

2. Edit the information

Coll of Fell > Vision, and Val

Content

B I U E =

A T H 4 @ 3 & % 8 &

=

<>

The mission of the College of Fellows is to strengthen and reinforce efforts of the
Association in its endeavour to remain committed to delivering progressive education,
certification, publications and professional networking opportunities for the design +
construction community. Furthermore, the College of Fellows acts as a resource for the
Executive Council and Board of Directors and provides input and guidance in the direction
and operations of CSC on an as required basis.

(]
Content (French)
B I U E = = E £ € AT H J @ B & % 8 O
<A<
The mission of the College of Fellows is to strengthen and reinforce efforts of the
Association in its endeavour to remain committed to delivering progressive education,
certification, publications and professional networking opportunities for the design +
construction community. Furthermore, the College of Fellows acts as a resource for the
Executive Council and Board of Directors and provides input and guidance in the direction
and operations of CSC on an as required basis.
(]
Is Active
Yes v

Fields with a * are required

3. Press Submit
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Our History

Edit Our History Content

To edit the content on this page:

1. Press Our History in the sidebar menu under College of Fellows

EH Our History

2. Edit the information

College of Fellows > Our History

Content

A T H & @ B &« % 8 &

B I U

<>

Following the growth of the Association, in 1967, the association established the College
of Fellows to formally recognize outstanding contribution by members towards the
improvement of the design + construction community, and the enhancement of the
association. Fellowship is an honour conferred on members singled out for their
dedication, service and long-standing contribution towards the betterment of the design +
construction community.

In its inauguration year, A.L. Boddy, R.W. Cornwall, D.G. Helmer and I.H. Lavender were
elected to the College of Fellows. Since then, more than 100 individuals have been
inducted into the College of Fellows.

Content (French)

A T H 4 @ @ &« % 8 &

B I U

<>

Is Active

«

Yes

Fields with a * are required

3. Press Submit
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College Officers

Add a College Officer

To add a college officer:

1. Press College Officers in the sidebar menu under College of Fellows

B College Officers

You will see the following page appear:

College of Fellows > College Officers

Add College Officer

# Image Name Designation

*

1 John Lape,FCSC, FCSI, CCS, AIA Chancellor

—

Company

Architect

2. Press the Add College Officer link on the top left of the screen

3. Enter information into the following fields:

College of Fellows > Add College Officers

Name

Name

Designation

Designation

Company

Company

Phone

Phone

Emai

Email
Image | Choose File | no file selected
Remove

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit a College Officer

To edit a college officer:

1. Press College Officers in the sidebar menu under College of Fellows

FH college Officers

2. Find the officer to edit on the list

College of Fellows > College Officers

Add College Officer
# Image Name Designation Company

John Lape,FCSC, FCSI, CCS, AIA Chancellor Architect

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a College Officer

To delete a college officer:

1. Press College Officers in the sidebar menu under College of Fellows

FH college Officers

2. Find the officer to delete on the list

College of Fellows > College Officers

Add College Officer
#  Image Name Designation Company

John Lape,FCSC, FCSI, CCS, AIA Chancellor Architect ‘/ ‘ ‘@l

3. Press the delete icon on the right side that looks like a trash can in a box

4. Press OK to confirm

7

Do you want to delete John Lape,FCSC, FCSI, CCS, AIA ?

Cancel OK
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Fellows (FCSC)

Add Fellows (FCSC)

To add fellows:

1. Press Fellows (FCSC) in the sidebar menu under College of Fellows

You will see the following page appear:

College of Fellows > Fellows (FCSC)

Add Fellows
# Name Term Year Title Location Deceased
1 RH.Ball 1985 RSW Saskatoon No
2 G. Duchesneau 1987 Québec No

2. Press the Add Fellows link on the top left of the screen

3. Enter information into the following fields:

College of Fell > Add Fell (FCSC)

Term Year

Term Year

First Name

First Name

Last Name

Last Name

Title

Title

Location

Location

Is Deceased

No

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit Fellows (FCSC)

To edit fellows:

1. Press Fellows (FCSC) in the sidebar menu under College of Fellows

2. Find the fellow to edit on the list

College of Fellows > Fellows (FCSC)

Add Fellows
# Name Term Year Title Location Deceased
1 R.H. Ball 1985 RSW Saskatoon No
2 G. Duchesneau 1987 Québec No

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete Fellows (FCSC)

To delete fellows:

1. Press Fellows (FCSC) in the sidebar menu under College of Fellows

2. Find the fellow to delete on the list

College of Fellows > Fellows (FCSC)

Add Fellows
# Name Term Year Title Location
1 R.H. Ball 1985 RSW Saskatoon
2 G. Duchesneau 1987 Québec

Deceased

No

No

3. Press the delete icon on the right side that looks like a trash can in a box

8|

4. Press OK to confirm

Do you want to delete R.H. Ball ?
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Cancel
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Nominations

Edit Nominations Content

To edit the content on this page:

1. Press Nominations in the sidebar menu under College of Fellows

EH Nominations

2. Edit the information

College of Fell > Nomination of Members for Fell hip
Content

B I U = = E E E AT H Y @ 3 &« % 8 &
WS>

The requirements for election to the College are as follows:

® An individual must have been a member for CSC for a continuous period of 10
years.

® He or she must have made an outstanding contribution to the enhancement of
CSsC.

® He or she must be nominated by at least seven members from 3 chapters of
which 3 must be members of the College of Fellows.

e |etters of support for the candidate’s nomination to the College provided by each
of the seven CSC members who have signed the nomination form.

Content (French)
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WS>

The requirements for election to the College are as follows:

® An individual must have been a member for CSC for a continuous period of 10
years.

® He or she must have made an outstanding contribution to the enhancement of
CSsC.

® He or she must be nominated by at least seven members from 3 chapters of
which 3 must be members of the College of Fellows.

® |Letters of support for the candidate’s nomination to the College provided by each
of the seven CSC members who have signed the nomination form.

Is Active

Yes

«

Fields with a * are required

3. Press Submit
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CHAPTER

Chapters

Add a Chapter

To add a chapter:

1. Press Chapters in the sidebar menu under Chapter

Chapters

You will see the following page appear:

Chapter > Chapters

Add Chapter
# Name Friendly Url Active
1 Atlantic Atlantic Yes
2 Calgary Calgary Yes

2. Press the Add Chapter link on the top left of the screen
3. Enter user information into the following fields:

Chapter > Add Chapter

Chapter Name

Chapter Name

Friendly URL

Friendly URL

Is Active

Yes

Fields with a * are required

4. Press Submit
72

<«



Edit a Chapter

To edit a chapter:

1. Press Chapters in the sidebar menu under Chapter

Chapters

2. Find the chapter to edit on the list

Chapters Chapters

Add Chapter
Executive
@ Committee
# Name Friendly Url Active

M Specifiers

1 Atlantic Atlantic Yes
M Specifier Files

2 Calgary Calgary Yes
M Contacts

4. Edit the information as per the fields in the section above:

5. Press Submit
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Delete a Chapter

To delete a chapter:

1. Press the Chapters on the sidebar menu

Chapters

2. Find the chapter to delete on the list

Chapters Chapters
Add Chapter
Executive
m :
Committee . .
# Name Friendly Url Active
M Specifiers
1 Atlantic Atlantic Yes
M Specifier Files
2 Calgary Calgary Yes

M Contacts

3. Press the delete icon on the right side that looks like a trash can in a box

Ll

4. Press OK to confirm

[@

' &

Do you want to delete Atlantic ?

Cancel
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Executive Committee

Add an Executive Member

To add an executive committee member:

1. Press Executive Committee in the sidebar menu under Chapter

Executive

Committee

You will see the following page appear:

Chapter > Executive Committee

Add Member
# Name
1 Steve Gusterson
2 Michelle Wood
3 Allan Taylor

Email Designation Active
s.gusterson@alumicor.com CTR Yes
michelle.wood@jm.com Yes
ATaylor@London.ca Yes

2. Press the Add Member link on the top left of the screen

3. Enter information into the following fields:

Chapter > Add Executive Committee Member Email
FirstName Email
FirstName .
Twitter User
LastName Twitter User
LastName
Chapter
Designation Vancouver
Designation

Title

Title

Title (French)

Title (French)

Employer

Employer

Phone

Phone

4. Press Submit

Image | Choose File | no file selected
Remove

Is Active

Yes

Sort Order

63

Fields with a * are required
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Edit an Executive Member

To edit an executive member:

1. Press Executive Committee in the sidebar menu under Chapter

Executive
Committee

2. Find the member to edit on the list

Chapter > Executive Committee

Add Member

# Name Email Designation Active
1 Steve Gusterson s.gusterson@alumicor.com CTR Yes
2 Michelle Wood michelle.wood@jm.com Yes
3 Allan Taylor ATaylor@London.ca Yes

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete an Executive Member

To delete an executive member:

1. Press Executive Committee in the sidebar menu under Chapter

Executive
= Committee

2. Find the member to delete on the list

Chapter > Executive Committee

Add Member

Active

# Name Email Designation

1 Steve Gusterson s.gusterson@alumicor.com CTR Yes E E‘

2 Michelle Wood michelle.wood@jm.com Yes L E‘

3 Allan Taylor ATaylor@London.ca Yes ‘z @‘
3. Press delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm

Do you want to delete Steve Gusterson ?
Cancel OK
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Specifiers

Add a Specifier

To add a specifier:

1. Press Specifiers in the sidebar menu under Chapter
Specifiers

You will see the following page appear:

Chapter > Specifiers ENGLISH FRENCH
Add Specifier

# Title Chapter Active
1 Esquire Quebec Yes & W
2 Specifier 2011/2012 Toronto Yes Vd W

2. Press the Add Specifiers link on the top left of the screen

3. Enter information into the following fields:

Add Specifier Title

Title

Title

Title (French)

Title (French)

Chapter

Vancouver —
Is Active

Yes :

Sort Order

1 A

Fields with a * are required

4. Press Submit
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Edit a Specifier
To edit a specifier:

1. Press Specifiers in the sidebar menu under Chapter

Specifiers

2. Find the specifier to edit on the list

ENGLISH FRENCH

Chapter > Specifiers

Add Specifier

# Title Chapter Active
1 Esquire Quebec Yes v W
2 Specifier 2011/2012 Toronto Yes & ®w

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit

79



Delete a Specifier

To delete a specifier:

1. Press Specifiers in the sidebar menu under Chapter

Specifiers

2. Find the specifier to edit on the list

ENGLISH FRENCH

Chapter > Specifiers

Add Specifier

# Title Chapter Active
1 Esquire Quebec Yes
2 Specifier 2011/2012 Toronto Yes

3. Press the delete icon on the right side that looks like a trash can in a box

il

4. Press OK to confirm

Do you want to delete Esquire ?

Cancel OK
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Specifier Files

Add a Specifier File

To a specifier file:

1. Press Specifier Files in the sidebar menu under Chapter

Specifier Files

You will see the following page appear:

Chapter > SpecifierFiles

Add Specifier File

# Title
1 April 20, 2019
2 April 2012

Specifier 2011/2012

Chapter Active
Quebec Yes
Toronto Yes

2. Press the Add Specifier Files link on the top left of the screen

3. Enter information into the following fields:

Add Specifier File

Title Date

Title Date

Title Date (French)

Title Date (French)

Specifier

Specifier 2018/2019
File (pdf) | Choose File | no file selected

Is Active

Yes

Sort Order

1

Fields with a * are required

4. Press Submit

o«
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Edit a Specifier File

To edit a specifier file:

1. Press Specifier Files on the sidebar menu under Chapter

Specifier Files

Find the file to edit on the list

ENGLISH FRENCH

Chapter > SpecifierFiles

Add Specifier File

# Title Specifier Chapter Active
1 April 20, 2019 Esquire Quebec Yes Q & |}
2 April 2012 Specifier 2011/2012 Toronto Yes Q & |}

2. Press the edit icon on the right side that looks like a pencil in a box

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete a Specifier File

To delete a specifier file

1. Press Specifier Files in the sidebar menu under Chapter

Specifier Files

Find the specifier to delete on the list

Chapter > SpecifierFiles ENGLISH FRENCH
Add Specifier File

# Title Specifier Chapter Active

1 April 20,2019 Esquire Quebec Yes @ E‘ @

2 April 2012 Specifier 2011/2012 Toronto Yes @ @ @
2. Press delete icon on the right side that looks like a garbage bin
3. Press OK to confirm
’v

Do you want to delete April 20, 2019 ?
Cancel OK

D

83



Contacts

Add a Contact

To add a contact:

1. Press Contacts in the sidebar menu under Chapter

Contacts

You will see the following page appear:

Chapter Contacts

Add Contact
# Address City Province Postalcode  Phone Email Chapter
1 31 Adelaide Street East, P.O Box 36 Toronto  Ontario MS5C 2H8 18444272867 admin@csctoronto.ca  Toronto Vd W
2 120 Carlton Street, Suite 312 Toronto  Ontario MS5A 4K2 416-777-2198 info@csc-dcc.ca Toronto p w

2. Press the Add Contact link on the top left of the screen

3. Enter information into the following fields:

Add Chapter Contacts

Address
Address
City
City
Province

Province

Postalcode

Postalcode

Phone

Phone

Email

Email

Chapter

Vancouver

o«

Fields with a * are required

4. Press Submit
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Edit a Contact

To edit a contact:

1. Press Contacts in the sidebar menu under Chapter

Contacts

Find the contact to edit on the list

Chapter Contacts

Add Contact
# Address City Province Postalcode  Phone Email Chapter
1 31 Adelaide Street East, P.O Box 36 Toronto  Ontario MS5C 2H8 18444272867 admin@csctoronto.ca  Toronto . w
2 120 Carlton Street, Suite 312 Toronto  Ontario MS5A 4K2 416-777-2198 info@csc-dcc.ca Toronto y w

2. Press the edit icon on the right side that looks like a pencil in a box

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete a Contact

To delete a contact:

1. Press Contacts in the sidebar menu under Chapter

Contacts

Find the contact to delete on the list

Chapter Contacts

Add Contact
# Address City Province Postalcode  Phone Email Chapter
1 31 Adelaide Street East, P.O Box 36 Toronto  Ontario M5C 2H8 1844 427 2867 admin@csctoronto.ca Toronto @
2 120 Carlton Street, Suite 312 Toronto  Ontario MSA 4K2 416-777-2198 info@csc-dcc.ca Toronto IZ‘

2. Press the delete icon on the right side that looks like a trash can in a box

W

3. Press OK to confirm

I

Cancel

Do you want to delete 31 Adelaide Street East, P.O Box 36 ?

OK
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Events

Add an Event

To add an event:

1. Press Events in the sidebar menu under Chapter

You will see the following page appear:

Chapter > Events ENGLISH FRENCH

Add News and Event

#  Title Subtitle Chapter Active

1 Best-in-class commercial Canadian content is coming to BSD partners with DIALOG Vancouver Yes V. w
SpecLink Cloud. Island

2 CSC Building Expo Resilient Design Toronto Yes Va W

2. Press the Add News and Event link on the top left of the screen

3. Enter information into the following fields:

News Text (French)

Add News and Event

Title

Justify U = = AT H Y @B &« % B8 &

<>
Title
Subtitle
Subtitle
News Text
B I U&= == = = {E 82 AT HJ @B &« % B8 &

<>

Author

Author

Chapter

Image (380px x 288px) | Choose File | no file selected

|| Remove

(2] Is Active

Title (French)

Title (French)

Subtitle (French) Fields with a * are required

Subtitle (French) m

4. Press Submit
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Edit an Event

To edit an event:

1. Press Events in the sidebar menu under Chapter

Find the event to edit on the list

Chapter > Events

Add News and Event

#  Title Subtitle Chapter

1 Best-in-class commercial Canadian content is coming to BSD partners with DIALOG Vancouver
SpeclLink Cloud. Island

2 CSC Building Expo Resilient Design Toronto

2. Press the edit icon on the right side that looks like a pencil in a box

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete an Event

To delete an event

4. Press Events in the sidebar menu under Chapter

Find the event to delete on the list

Chapter > Events ENGLISH FRENCH

Add News and Event

#  Title Subtitle Chapter Active

1 Best-in-class commercial Canadian content is coming to BSD partners with DIALOG Vancouver Yes Vi
SpecLink Cloud. Island

2 CSC Building Expo Resilient Design Toronto Yes Vi W

5. Press the delete icon on the right side that looks like a trash can in a box

Ll

6. Press OK to confirm

Do you want to delete Best-in-class commercial Canadian
content is coming to SpecLink Cloud. ?

Cancel OK
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Chapter Logos

Add a Logo
To add a logo:

1. Press Chapter Logos in the sidebar menu under Chapter

H Chapter Logos

You will see the following page appear:

Chapter Logos
Add Logo
# Image Chapter

1 Toronto

2. Press the Add Logo link on the top left of the screen

3. Enter information into the following fields:

Add Chapter Logo

Chapter

Vancouver

Image | Choose File | no file selected

Fields with a * are required

4. Press Submit
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Edit a Logo

To edit a logo:

1. Press Chapter Logos in the sidebar menu under Chapter

FH Chapter Logos

Find the logo to edit on the list

Chapter Logos
Add Logo
# Image Chapter

1 Toronto 4

2. Press the edit icon on the right side that looks like a pencil in a box

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete a logo

To delete a logo:

1. Press Chapter Logos in the sidebar menu under Chapter

H chapter Logos

Find the logo to delete on the list

Chapter Logos
Add Logo
# Image Chapter

1

Toronto

2. Press the delete icon on the right side that looks like a trash can in a box

8|

3. Press OK to confirm

Do you want to delete Logo for Toronto ?

Cancel
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RECOGNIZING EXCELLENCE

Awards

Add an Award
To add an award:

1. Press Awards in the sidebar menu under Recognizing Excellence

H Awards

You will see the following page appear:

Recognizing Excellence > Awards

Add Award

# Name Active
1 Chapter Award of Merit Yes
2 Eureka Club Award Yes

2. Press the Add Award link on the top left of the screen

3. Enter information into the following fields:

Add Awards

Award Name

Award Name

Award Description

Award Description

Is Active

«

Yes

Fields with a * are required

4. Press Submit
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Edit an Award

To edit an award

1. Press Awards in the sidebar menu under Recognizing Excellence

H Awards

Find the award to edit on the list

Recognizing Excellence > Awards
Add Award

# Name Active
1 Chapter Award of Merit Yes
2 Eureka Club Award Yes

2. Press the edit icon on the right side that looks like a pencil in a box

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete an Award

To delete an award:

1. Press Awards in the sidebar menu under Recognizing Excellence

H Awards

Find the award to delete on the list

Recognizing Excellence > Awards
Add Award

# Name Active
1 Chapter Award of Merit Yes & W
2 Eureka Club Award Yes & W
2. Press the delete icon on the right side that looks like a trash can in a box
3. Press OK to confirm
Do you want to delete Chapter Award of Merit ?
Cancel OK

95




Excellence Awards

Add an Excellence Award

To add an Excellence award:

1. Press Excellence Awards in the sidebar menu under Recognizing Excellence

H Excellence Awards

You will see the following page appear:

Recognizing Excellence Awards

Add Excellence Award

# Name Chapter Year Award
1 Brian Colgan Atlantic 2019 Life Membership Award
2 Michael Schneider Edmonton 2019 Life Membership Award

2. Press the Add Excellence Award link on the top left of the screen

3. Enter information into the following fields:

Add Excellence Award

First Name
First Name

Last Name

Last Name

Year Of Award

Year Of Award

Chapter

Vancouver C

Award

National Award of Merit

«

Fields with a * are required

4. Press Submit
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Edit an Excellence Award

To edit an excellence award

1. Press Excellence Awards in the sidebar menu under Recognizing Excellence

Ed Excellence Awards

Find the Excellence award to edit on the list

Recognizing Excellence Awards

Add Excellence Award

# Name Chapter Year Award
1 Brian Colgan Atlantic 2019 Life Membership Award
2 Michael Schneider Edmonton 2019 Life Membership Award

2. Press the edit icon on the right side that looks like a pencil in a box

4

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete an Excellence Award

To delete an excellence award:

1. Press Excellence Awards in the sidebar menu under Recognizing Excellence

Ed Excellence Awards

Find the excellence award to delete on the list

Recognizing Excellence Awards

Add Excellence Award

G

# Name Chapter Year Award

1 Brian Colgan Atlantic 2019 Life Membership Award m

2 Michael Schneider Edmonton 2019 Life Membership Award ‘7
2. Press the delete icon on the right side that looks like a trash can in a box
3. Press OK to confirm
-

Do you want to delete Brian Colgan ?
Cancel OK

[
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CERTIFICATIONS

Certifications Page

Edit Certifications Page Content
To edit this content:

1. Press Certifications Page in the sidebar menu under Certifications

FH Certifications Page

2. Edit the information

Certifications
Content
B I UE = = E £ E AT H J @ B &« % 8 &

CSC is the construction industry's authority on communication and construction
documentation. Through CSC's certifications programs, you can develop an understanding of
the entire construction process and skills in construction documentation, development and
administration, specification writing, product/material research and how to communicate with
design and contracting teams.

CSC offers four industry leading certification/designation programs, the Registered
Specification Writer (RSW), Certified Specification Practitioner (CSP), Certified Construction
Contract Administrator (CCCA) and the Certified Technical Representative (CTR).

Content (French)

B I U

A TT H 4 @ B & % B8 &

CSC is the construction industry's authority on communication and construction
documentation. Through CSC's certifications programs, you can develop an understanding of
the entire construction process and skills in construction documentation, development and
administration, specification writing, product/material research and how to communicate with
design and contracting teams.

CSC offers four industry leading certification/designation programs, the Registered
Specification Writer (RSW), Certified Specification Practitioner (CSP), Certified Construction
Contract Administrator (CCCA) and the Certified Technical Representative (CTR).

Is Active

Yes :

Fields with a * are required

3. Press Submit
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RSW

Edit RSW Page Content

To edit this content:

1. Press RSW in the sidebar menu under Certifications

B rRsw

2. Edit the information

Certifications > Registered Specifications Writer
Content

e

B I U =
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In today's complex, changing construction industry, a competent specifier is a vital part of the
design team. The RSW designation was developed to attest the combination of knowledge,
experience and judgement related to construction procurement and to lend credibility to RSWs
participation in a multi-billion-dollar industry. Becoming an RSW will show commitment to
producing accurate documentation, thereby enhancing your professional credibility through
increased confidence of your peers, employers and clients.

The RSW program is available to those who prepare or supervise the preparation of
construction specifications. CSC offers educational programs that integrate with and
complement the RSW program.

Content (French)

B I U & = =
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Dans le secteur complexe de la construction, en pleine mutation, un prescripteur compétent
constitue un élément essentiel de I'équipe de conception. La désignation RSW a été
développée pour attester de la combinaison de connaissances, expérience et jugement en
matiére d’achat de travaux de construction et pour donner de la crédibilité a la participation
de ces agents a un secteur de plusieurs milliards de dollars. Devenir RSW démontrera votre
engagement a produire une documentation exacte, renforgant ainsi votre crédibilité
professionnelle grace a une confiance accrue de vos pairs, employeurs et clients.

Le programme RSW est disponible pour ceux qui préparent ou supervisent la préparation des
spécifications de construction. Le SCC offre des programmes éducatifs qui s'intégrent au
proaramme RSW et le complétent.
2

Is Active

Yes

Fields with a * are required
3. Press Submit
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csp

Edit CSP Page Content

To edit this content:

1. Press CSP in the sidebar menu under Certifications

B cspP

2. Edit the information

Certifications > Certified Specification Practitioner

Content

A T H 4 @ B & % 8 &

B I U =

By taking the applicable courses along with the required experience, you will gain the required
knowledge to become more proficient in the role of a specification writer within the design and
construction industry. Becoming an CSP will show commitment to producing accurate
documentation, thereby enhancing your professional credibility through increased confidence
of your peers, employers and clients.

The objectives of the CSP is to set standards and a high quality of practice for specification

writers through prescribed qualifications, courses and a demonstrated level of competence

and ethical practices. As well as to provide a program for continuing improvement of

specification writer skills and professional development and to establish a body of knowledge

and standard of conduct for specification writers.

L) N(e; ©

Content (French)

o
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En suivant les cours applicables et I'expérience requise, vous acquerrez les connaissances
nécessaires pour devenir plus compétent dans le role de rédacteur de devis dans le secteur de
la conception et de la construction. Devenir CSP prouvera votre engagement a produire une
documentation exacte, renforgant ainsi votre crédibilité professionnelle grace a une confiance
accrue de vos pairs, employeurs et clients.

Les objectifs du CSP sont d’établir des normes et une pratique de qualité pour les rédacteurs

de cahiers des charges au moyen des qualifications prescrites, de cours et d’un niveau

démontré de compétence et de pratiques éthiques. En plus de fournir un programme
d'amélioration continue des compétences et du développement professionnel des rédacteurs

de spécifications et d'établir un corous de connaissances et de normes de conduite pour les
D C (2]

Is Active

<«

Yes

Fields with a * are required

3. Press Submit
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CCCA

Edit CCCA Page Content

To edit this content:

1. Press CCCA in the sidebar menu under Certifications

B ccca

2. Edit the information

Certifications > Certified Construction Contract Administrator

Content

A Tl H J @ B & % 8 &
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The Certified Construction Contract Administrator (CCCA) designation was developed to
provide professional recognition to individuals who administer constructors on a construction
project to follow the requirements of a construction contract. It was also developed to address
the shortage of trained and experienced construction contract administrators, who know and
understand the processes involved with construction document preparation and its usage on
construction projects.

The CCCA program is of benefit to, Contract Administrators, Property Managers, Architects,
Engineers, Interior Designers, Landscape Architects, Specification Consultants, Project
Managers, Site Superintendents, Estimators, Building Authorities, and Bonding and Insurance
aaencies.

Content (French)
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La désignation d'administrateur de contrat de construction certifiée (CCCA) a été développée
pour offrir une reconnaissance professionnelle aux personnes qui gérent les constructeurs d'un
projet de construction afin de respecter les exigences d'un contrat de construction. Il a
également été développé pour remédier a la pénurie d’administrateurs de contrats de
construction formés et expérimentés, qui connaissent et comprennent les processus impliqués
dans la préparation des documents de construction et leur utilisation dans les projets de
construction.

Le programme CCCA est avantageux pour les administrateurs de contrats, les gestionnaires de

biens, les architectes, les ingénieurs, les architectes d'intérieur, les architectes paysagistes, les
consultants en spécifications. les aestionnaires de proiets. les surintendants de chantier. les

Is Active

Yes

Fields with a * are required

3. Press Submit
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CTR

Edit CTR Page Content
To edit this content:

1. Press CTR in the sidebar menu under Certifications

B CTR

2. Edit the information

Certifications > Certified Technical Repr: tati

Content

B I U
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The Certified Technical Representative (CTR) designation was developed to provide
professional recognition to individuals who market and distribute products and materials to
the construction industry.

Survival in today's business environment requires value added features be brought to
customers at every stage of our interaction with them. Product knowledge and presentation
skills are more important than ever. When these skills are combined with a knowledge of the
construction process and its participants, they clearly provide the technical representative with
an edge. The CTR designation attests to independent and objective adherence to the highest
quality of product representation.

Content (French)

B I U & = =

A TT H 4 @ B &« % 8 &

La désignation de représentant technique agréé (CTR) a été créée pour offrir une
reconnaissance professionnelle aux personnes qui commercialisent et distribuent des produits
et des matériaux au secteur de la construction.

Pour survivre dans |'environnement commercial actuel, les clients doivent apporter a leurs
clients des fonctionnalités a valeur ajoutée a chaque étape de leur interaction. La
connaissance des produits et les compétences de présentation sont plus importantes que
jamais. Lorsque ces compétences sont associées a une connaissance du processus de
construction et de ses participants, elles offrent clairement un avantage au représentant
technique. La désignation CTR atteste de I'adhésion indépendante et objective a la plus haute
aualité de représentation du produit.

= )

Is Active

Yes

Fields with a * are required

3. Press Submit
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Why Get Certified?

Edit Why Get Certified? Page Content

To edit this content:

1. Press Why Get Certified? in the sidebar menu under Certifications

HH Why get Certified?

2. Edit the information

Certifications > Why get Certified?

Content
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Registered Specifications Writer

CSC’s RSW designation is a testament to the high level of knowledge, experience and
judgment related to construction procurement a specifier possesses. The designation lends
credibility to a specifier’s participation in the construction process.

The program is designed for those who prepare or supervise the preparation of construction
specifications. The RSW designation provides the specifier with a number of benefits,
including:

e A greater understanding of construction specifications;

Content (French)

B I UE = E E E E AT H J @3 &« % 8 &
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Is Active
Yes s

Fields with a * are required

3. Press Submit
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Certified Members

Add a Certified Member
To add a certified member:

1. Press Certified Members in the sidebar menu under Certifications

HEH certified Members

You will see the following page appear:

Certified Members

Add Certified Member
# Name Chapter FCSC Year CCCA Year
1 Abigail MacEachern Atlantic 0 2013
2 Adam Strachan Atlantic 0 2013

2. Press the Add Certified Member link on the top left of the screen

3. Enter information into the following fields:

Add Certified Member

First Name

First Name

Last Name

Last Name

FCSC Year

FCSC Year

CCCA Year

CCCA Year

Chapter

Vancouver

Member Type

Registered Specifications Writer

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit a Certified Member

To edit a certified member:

1. Press Certified Members in the sidebar menu under Certifications

E Certified Members

Find the member to edit on the list

Certified Members

Add Certified Member
# Name Chapter
1 Abigail MacEachern Atlantic
2 Adam Strachan Atlantic

FCSC Year CCCA Year
0 2013
0 2013

2. Press the edit icon on the right side that looks like a pencil in a box

4

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete a Certified Member

To delete a certified member

1. Press Certified Members in the sidebar menu under Certifications

E Certified Members

Find the member to delete on the list

Certified Members
Add Certified Member
# Name Chapter FCSC Year CCCA Year
1 Abigail MacEachern Atlantic 0 2013 Vd
2 Adam Strachan Atlantic 0 2013 P
2. Press the delete icon on the right side that looks like a trash can in a box
3. Press OK to confirm
Do you want to delete Abigail MacEachern ?
Cancel OK
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MENU

Menu Management

Edit Menu Management

To edit the menu:

1. Press Menu Management in the sidebar menu under Menu

EHH Menu Management

2. Edit the information in the following fields:

. Main Menu
Edit Menu
Top Menu B|I|lU|= || & = /' m| AT H| /W @B &% B3 6
B I U®R 2 = B I ATHGV @B ™ %3 6 ¢
<b>
® About CSC
e ENGLISH ° CSC o College of Fellows
o FRANCAIS © Vision, Mission and Values © Vision, Mission and Values
© Our History o Our History
Search... © Executive Council and © College Officers
Board of Directors o Fellows (FCSC)
Search o Past Presidents © Nomination of Members for Fellowship
BECOME A MEMBER © Association Staff
e HOME o Committees
® Document store
® CONTACT
Main Menu (French)
© el al=lml -
B I U= = = E i E2 AT H / @3 &« % B8 &
Top Menu (French) &>
B I |lU R &£ | & E) = A T H /4 @ B & % 8 &
P e csc
o A propos o College of Fellows
© Vision, mission et valeurs © Vision, mission et valeurs
¢ ENGLISH © Notre histoire © Notre histoire
* FRANCAIS © Conseil exécutif et conseil o Cadre supérieur
Cherch d'administration o fellows (FCSC)
ercher... o Anciens Présidents © Nomination des membres pour la
Search © Personnel de I'association bourse
DEVENIR MEMBRE ° | Les alliances
® ACCUEIL
® MAGASIN DE DOCUMENTS
e CONTACT Fields with a * are required

I

3. Press Submit
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Footer Menu

Add a Footer Menu Item
To add a footer menu item:

1. Press Footer Menu in the sidebar menu under Menu

H Footer Menu

You will see the following page appear:

Footer Menu

Add Menu
# Menu Name Menu Name (In French)
1 Home Accueil
2 About CSC A propos du CSC

2. Press the Add Menu link on the top left of the screen

3. Enter information into the following fields:

Add Footer Menu

Menu Name

Menu Name

Menu Name (In French)

Menu Name (In French)

Fields with a * are required

4. Press Submit
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Edit a Footer Menu Item

To edit a footer menu item:

1. Press Footer Menu in the sidebar menu under Menu

EH Footer Menu

Find the menu item to edit on the list

Footer Menu

Add Menu
# Menu Name Menu Name (In French)
1 Home Accueil
2 About CSC A propos du CSC

2. Press the edit icon on the right side that looks like a pencil in a box

4

3. Edit the information as per the fields in the section above

4. Press Submit
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Delete a Footer Menu Item

To delete a footer menu item:

1. Press Footer Menu in the sidebar menu under Menu

EH Footer Menu

2. Find the menu item to edit on the list

Footer Menu

Add Menu
# Menu Name Menu Name (In French)
1 Home Accueil
2 About CSC A propos du CSC

3. Press the delete icon on the right side that looks like a trash can in a box

2l

4. Press OK to confirm

Do you want to delete Home ?

Cancel

OK

111



AboutUs Menu

Add an About Us Menu Item

To add a menu item:

1. Press AboutUs Menu in the sidebar menu under Menu

HH AboutUs Menu

You will see the following page appear:

AboutUs Menu

Add Menu
# Menu Name Menu Name (In French)
1 About Us A propos de nous
2 Vision, Mission and Values Vision, mission et valeurs

2. Press the Add Menu link on the top left of the screen

3. Enter information into the following fields:

Add AboutUs Menu

Menu Name

Menu Name

Menu Name (In French)

Menu Name (In French)

Parent Menu

None

Fields with a * are required

4. Press Submit
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Edit an About Us Menu Item

To edit a menu item:

1. Press AboutUs Menu in the sidebar menu under Menu

EH AboutUs Menu

2. Find the menu item to edit on the list

AboutUs Menu

Add Menu
# Menu Name Menu Name (In French)
1 About Us A propos de nous
2 Vision, Mission and Values Vision, mission et valeurs

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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D

elete an About Us Menu Item

To delete a menu item:

1.

Press AboutUs Menu in the sidebar menu under Menu

Ed AboutUs Menu

2. Find the menu item to edit on the list
AboutUs Menu
Add Menu
# Menu Name Menu Name (In French)
1 About Us A propos de nous @
2 Vision, Mission and Values Vision, mission et valeurs 7' @
3. Press the delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm
| 4
Do you want to delete About Us ?
Cancel OK
[
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Chapter Menu

Add a Chapter Menu Item

To add a menu item:

1. Press Chapter Menu in the sidebar menu under Menu

You will see the following page appear:

Chapters Menu

Add Menu
# Menu Name Menu Name (In French)
1 Executive Committee Comité exécutif
2 News & Events Nouvelles et événements

2. Press the Add Menu link on the top left of the screen

3. Enter information into the following fields:

Add AboutUs Menu

Menu Name

Menu Name

Menu Name (In French)

Menu Name (In French)

Parent Menu

None

Fields with a * are required

4. Press Submit
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Edit a Chapter Menu Item

To edit a chapter menu item:

1. Press Chapter Menu in the sidebar menu under Menu

2. Find the menu item to edit on the list

Chapters Menu

Add Menu
# Menu Name Menu Name (In French)
1 Executive Committee Comité exécutif
2 News & Events Nouvelles et événements

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Chapter Menu Item

To delete a chapter menu item:

1. Press Chapter Menu in the sidebar menu under Menu

H chapters Menu

2. Find the menu item to delete on the list

Chapters Menu

Add Menu
# Menu Name Menu Name (In French)
1 Executive Committee Comité exécutif
2 News & Events Nouvelles et événements

3. Press the delete icon on the right side that looks like a trash can in a box

8|

4. Press OK to confirm

"2

Do you want to delete Executive Committee ?

Cancel OK
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Certification Menu

Add a Certification Menu Item

To add a menu item:

1. Press Certification Menu in the sidebar menu under Menu

H certifications Menu

You will see the following page appear:

Certifications Menu

Add Menu
#  Menu Name Menu Name (In French)
1 Registered Specifications Writer Rédacteur de spécifications certifié
2 Certified Specification Practitioner Praticien de spécification certifié

2. Press the Add Menu link on the top left of the screen

3. Enter information into the following fields

Add Certifications Menu

Menu Name

Menu Name

Menu Name (In French)

Menu Name (In French)

Fields with a * are required

4. Press Submit
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Edit a Certification Menu Item

To edit a menu item:

1. Press Certification Menu in the sidebar menu under Menu

H certifications Menu

2. Find the menu item to edit on the list

Certifications Menu

Add Menu
# Menu Name Menu Name (In French)
1 Registered Specifications Writer Rédacteur de spécifications certifié
2 Certified Specification Practitioner Praticien de spécification certifié

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Certificate Menu Item

To delete a menu item:

1. Press Certification Menu in the sidebar menu under Menu

H Certifications Menu

2. Find the menu item to delete on the list

Certifications Menu

Add Menu
#  MenuName Menu Name (In French)
1 Registered Specifications Writer Rédacteur de spécifications certifié
2 Certified Specification Practitioner Praticien de spécification certifié

3. Press the delete icon on the right side that looks like a trash can in a box

W

4. Press OK to confirm

Do you want to delete Registered Specifications Writer ?

Cancel

N ™
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Meta Tags

Edit a Meta Tag

To edit a meta tag:

1. Press Meta Tags in the sidebar menu under Menu

2. Find the meta tag to edit on the list

Meta Tags
# Page Titletag Keywords
1 Homepage TEST TEST
2 About Us About Test About Test

3. Press the edit icon on the right side that looks like a pencil in a box

4. Edit the information as per the fields below:
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Edit Meta Tags

Title Tag

TEST

Title Tag (French)

TEST

Meta Desc

TEST

Meta Desc (French)

TEST

Meta Keywords

TEST

Meta Keywords (French)

TEST

Twitter Desc

TEST

Twitter Desc (French)

TEST

Page

Homepage

Fields with a * are required

5. Press Submit
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CONFERENCES

Conferences Home

Edit Conferences Home Page
To edit the page:

1. Press Conferences Home in the sidebar menu under Conferences

Conferences
Home

B

2. Edit the information in the following fields:

Edit Content

Content.

B|I|U = | & E E AT H /& @ B &« % 8

L IR

WELCOME to the CSC Conference 2019 webpage!
Click the left side links for conference information and schedule.
We look forward to seeing you in

Regina Saskatchewan

Content (French)

AT H / @B & % 8

B I U & =
L IR

BIENVENUE sur la page Web de la Conférence CSC 2019!

Cliquez sur les liens de gauche pour obtenir des informations sur la conférence et la
planification.

Nous avons héte de vous voir &
Regina Saskatchewan

Image | Choose File | no file selected

R

show Home

Yes

Is Active

Yes

Fields with a * are required

3. Press Submit
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Schedules

Add a Schedule

To add a schedule:

1. Press Schedules in the sidebar menu under Conferences

H Schedules

You will see the following page appear:

Schedules
Add Schedule

# Date Time
1 Wed, May 20 2020 6:00 pm
2 Thu, May 212020 9:00 am

Active

Yes

Yes

2. Press the Add Schedule link on the top left of the screen

3. Enter information into the following fields

Add Schedule
pate (04 ) (Feb_#)(2020 %)
Time
Time
Description

B I U ®B

L RYY

4. Press Submit

AT H /& @ B &« % B8

(]

Description (French)

B I UE

L3R

Is Active

Yes

Fields with a * are required
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Edit a Schedule

To edit a schedule:

1. Press Schedule in the sidebar menu under Conferences

E Schedules

2. Find the schedule to edit on the list

Schedules

Add Schedule
# Date Time Active
1 Wed, May 20 2020 6:00 pm Yes
2 Thu, May 212020 9:00 am Yes

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Schedule

To delete a schedule:

1. Press Schedules in the sidebar menu under Conferences

E Schedules

2. Find the schedule to delete on the list

Schedules

Add Schedule
# Date Time Active
1 Wed, May 20 2020 6:00 pm Yes
2 Thu, May 21 2020 9:00 am Yes

3. Press the delete icon on the right side that looks like a trash can in a box

8|

4. Press OK to confirm

Do you want to delete Wed, May 20 2020 ?

Cancel
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Speakers

Add a Speaker

To add a speaker:

1. Press Spreakers in the sidebar menu under Conferences

EH Speakers

You will see the following page appear:

Speakers
Add Speaker

# Image Name

1 ~ l’ Rob Adamson

Vb

2 @ Kazim Kanani

Designation Company

Principal Architect, DIALOG

CSP, CCCA, CDT, Assoc. AIA, Quadrangle Architects Limited
ACIArb

2. Press the Add Speaker link on the top left of the screen

3. Enter information into the following fields

Add Speaker

Name

Name

Title

Title

Designation

Designation

Company

Company

Image | Choose File | no file selected

Remove

Sort Order

1

Fields with a * are required

4. Press Submit
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Edit a Speaker

To edit a speaker:

1. Press Speakers in the sidebar menu under Conferences

2. Find the speaker to edit on the list

Speakers
Add Speaker

# Image Name Title Designation Company

1 - I' Rob Adamson
Qgi

2 @ Kazim Kanani CSP, CCCA, CDT, Assoc. AlA, Quadrangle Architects Limited
ACIArb

3. Press the edit icon on the right side that looks like a pencil in a box

4

Principal Architect, DIALOG

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Speaker

To delete a speaker:

1. Press Speakers in the sidebar menu under Conferences

2. Find the speaker to delete on the list

Speakers
Add Speaker

# Image Name Title Designation Company

1 Rob Adamson Principal Architect, DIALOG E
L bh

2 e Kazim Kanani CSP, CCCA, CDT, Assoc. AlA, Quadrangle Architects Limited
ACIArb

3. Press the delete icon on the right side that looks like a trash can in a box

2l

4. Press OK to confirm

Do you want to delete Rob Adamson ?

Cancel

OK
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Sessions

Add a Session

To add a session:

1. Press Sessions in the sidebar menu under Conferences

H Sessions

You will see the following page appear:

Sessions
Add Session
#  Title Speakers Presentations
1 Sample Kazim This presentation will cover the following: a) akjfkadjfdakjfdalkfjd b)
Title Kanani adflkdafkjdafkdajflkdsajfldakj c)kjfakjflkdajflkdajfjdsafldsa.
2 Session test test

1A
2. Press the Add Session link on the top left of the screen
3. Enter information into the following fields

Add Session

Title

Title

Speakers

Speakers

Presentations

Presentations

Fields with a * are required

4. Press Submit
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Edit a Session

To edit a speaker:

1. Press Sessions in the sidebar menu under Conferences

H Sessions

2. Find the session to edit on the list

Sessions
Add Session
#  Title Speakers Presentations
1 Sample Kazim This presentation will cover the following: a) akjfkadjfdakjfdalkfjd b)
Title Kanani adflkdafkjdafkdajflkdsajfldakj c)kjfakjflkdajflkdajfjdsafldsa.
2 Session test test

1A

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete a Session

To delete a session:

1. Press Sessions in the sidebar menu under Conferences

2. Find the speaker to delete on the list

Sessions
Add Session
# Title Speakers Presentations
1 Sample Kazim This presentation will cover the following: a) akjfkadjfdakjfdalkfjd b)
Title Kanani adflkdafkjdafkdajflkdsajfldakj c)kjfakjflkdajflkdajfjdsafldsa.
2 Session test test

1A

3. Press the delete icon on the right side that looks like a trash can in a box

o

4. Press OK to confirm

Do you want to delete Sample Title ?
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Pricing
Add Pricing
To add a pricing:

1. Press Pricing in the sidebar menu under Conferences

You will see the following page appear:

Pricing
Add Pricing Individual Tickets

Date of Purchase Package Member Price  Non-Member Price  Student Price
June 1, 2019 to April 14, 2020 Full Conference  $525 $625 $250
April 15,2020 to May 14,2020  Full Conference ~ $595 $695 $295

2. Press the Add Pricing link on the top left of the screen

3. Enter information into the following fields

Add Pricing

Date of Purchase

Date of Purchase

Package

Package

Member Price

Member Price

Non-Member Price

Non-Member Price

Student Price

Student Price

Companion

Companion

Fields with a * are required

4. Press Submit
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Edit Pricing
To edit pricing:

1. Press Pricing in the sidebar menu under Conferences
2. Find the price to edit on the list

Pricing
Add Pricing  Individual Tickets

Date of Purchase Package Member Price  Non-Member Price  Student Price Companion
June 1,2019 to April 14, 2020 Full Conference  $525 $625 $250 $475
April 15,2020 to May 14,2020  Full Conference  $595 $695 $295 $525

3. Press the edit icon on the right side that looks like a pencil in a box

4

4. Edit the information as per the fields in the section above

5. Press Submit
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Delete Pricing

To delete pricing:

1. Press Pricing in the sidebar menu under Conferences
2. Find the price to delete on the list

Pricing
Add Pricing  Individual Tickets

Date of Purchase Package Member Price  Non-Member Price  StudentPrice  Companion

June 1,2019 to April 14, 2020 Full Conference  $525 $625 $250 $475

April 15,2020 to May 14,2020  Full Conference  $595 $695 $295 $525
3. Press the delete icon on the right side that looks like a trash can in a box
4. Press OK to confirm
v

Do you want to delete June 1, 2019 to April 14, 2020 ?
Cancel OK

LS
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Add an Individual Ticket

To add an individual ticket:

1. Press Pricing in the sidebar menu under Conferences

You will see the following page appear:

Pricing

Add Pricing  Individual Tickets

Date of Purchase Package Member Price  Non-Member Price  Student Price  Companion
June 1, 2019 to April 14, 2020 Full Conference $525 $625 $250 $475
April 15,2020 to May 14,2020  Full Conference ~ $595 $695 $295 $525

2. Press the Individual Tickets link on the top left of the screen
You will see the following page appear:

Individual Tickets

Add Individual Ticket

Package Price
Fun Night $150 Vd of
President's Ball $95 & w

3. Enter information into the following fields

Add Individual Ticket

Package

Package

Price

Price

Fields with a * are required

4. Press Submit

136



Edit an Individual Ticket

To edit an individual ticket:

1. Press Pricing in the sidebar menu under Conferences

2. Press the Individual Tickets link on the top left of the screen

Pricing
Add Pricing  Individual Tickets

Date of Purchase Package Member Price Non-Member Price  Student Price  Companion
June 1, 2019 to April 14, 2020 Full Conference ~ $525 $625 $250 $475
April 15, 2020 to May 14, 2020 Full Conference $595 $695 $295 $525

3. Find the individual ticket to edit on the list

Individual Tickets

Add Individual Ticket

Package Price
Fun Night $150 &
President's Ball $95 Vi

4. Press the edit icon on the right side that looks like a pencil in a box

4

5. Edit the information as per the fields in the section above

6. Press Submit
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Delete an Individual Ticket

To delete an individual ticket:

1. Press Pricing in the sidebar menu under Conferences
2. Press the Individual Tickets link on the top left of the screen

Pricing
Add Pricing  Individual Tickets

Date of Purchase Package Member Price  Non-Member Price  Student Price  Companion
June 1, 2019 to April 14, 2020 Full Conference $525 $625 $250 $475 Vi
April 15,2020 to May 14,2020  Full Conference ~ $595 $695 $295 $525 v

3. Find the individual ticket to delete on the list

Individual Tickets
Add Individual Ticket

Package Price
Fun Night $150 & w
President’s Ball $95 & W

4. Pressthe delete icon on the right side that looks like a trash can in a box

5. Press OK to confirm

Do you want to delete Fun Night?

Cancel OK
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Accommodation & Travel

Edit Accommodation & Travel Page

To edit the page:

1. Press Accomodation & Travel in the sidebar menu under Conferences

Accomodation &
Travel

H

2. Edit the information in the following fields:

Accomodation & Travel

Content
B I U = = = E £ E AT H 4 @ B &« % 8 & <«
Dus Seivice. 1U.UU AU
Taxi: 40.00 CAD

Looking to Book Your Flight?

Contact New Wave Travel for your conference booking!
Darwin Clearwater

1075 Bay Street

Toronto, Ontario M5S 2B1

Canada

Tel: 416-928-3113

Content (French)

B I U = = =

A TT H # @ 3 & % 8 &

Conference 2020 will be hosted at the Hotel Bonaventure Montreal. CSC has negotiated a
room block.

Book your room as soon as possible to avoid disappointment! Reserve your room by clicking
here.

Travel

From Toronto take Hwy 401 east, continue on 20 East to Auto. Ville-Marie (Hwy720). Exit #4
at de la Montagne N and turn right on St. Antoine then make a left on Mansfield.

From Ottawa take Hwy 40 East to Hwy 15 South/ Decarie. Then take Hwy Ville-Marie Centre
Ville. Exit #4 at de la Montagne St. North, turn right on St. Antoine St. and then turn left on
Mansfield.

Image | Choose File | no file selected
uRemove

Is Active

Yes v

Fields with a * are required

3. Press Submit
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Sponsorship Opportunities

Edit Sponsorship Opportunities Page

To edit the page:

1. Press Sponsorship Opportunities in the sidebar menu under Conferences

Sponsorship
opportunities

H

2. Edit the information in the following fields:

Sponsorship Opportunities
Content

1

B I U =

A T H 4 @ 3 & % B8 &

Sponsorship Opportunities

Don’t miss this chance to connect directly with industry leaders and experienced
professionals from coast-to-coast who control design, specifications and construction who
typically join us at conference looking to learn about new products, systems, technologies,
services and industry practices. Your participation gives you an opportunity to make valuable
contacts, promote your products and services and take part in discussion on improving the
design + construction industry.

Download the CSC Sponsorship Registration Form here.

Content (French)

B I U = =

A Tl H J @ B & S 8 &

Sponsorship Opportunities

Don’t miss this chance to connect directly with industry leaders and experienced
professionals from coast-to-coast who control design, specifications and construction who
typically join us at conference looking to learn about new products, systems, technologies,
services and industry practices. Your participation gives you an opportunity to make valuable
contacts, promote your products and services and take part in discussion on improving the
design + construction industry.

Download the CSC Sponsorship Registration Form here.

Is Active

«

Yes

Fields with a * are required

3. Press Submit
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Past Conferences

Edit Past Conferences Page

To edit the page:

1. Press Past Conferences in the sidebar menu under Conferences

HEH Past conferences

2. Edit the information in the following fields:

Past Conferences
Content
B I U = = = E £ E2E AT H 4 @ 3 &« % 8 & o
Past Conferences
(2}
Content (French)
B I U = = E £ E AT H 4 @ 3 & % 8 &
Past Conferences
(2]
Is Active
Yes

Fields with a * are required

3. Press Submit

141



