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INTRODUCTION

Service on CSC Board of Directorsis an honour that deserves peer recognition by CSC members. Itis
also a significant responsibility and time commitment. The Board of Directorsis happy to have you on
board and look forward to working with you.

This Director's Orientation Guide has been devel oped to function as a useful information package for new
and returning Directors. Asan adjunct to the Administrative Manual, it isintended to provide the
practical information needed to guide you into your new role as a Chapter Director and the requirements
that go with thisrole. It describesin simplified form the organization of CSC, the role of the Board of
Directors, and what is expected of you as a Director.

CSC - theorganization

CSC is a national multidisciplinary, non-profit association with chapters across Canada. CSC is
committed to delivering progressive education, certification, publications and professional
networking opportunities for the design + construction community

Construction Specifications Canada is comprised of a genera membership from fourteen chapters,
afew members at large, and is governed by a Board of Directors. The Board of Directorsis
comprised of the Executive Council, Chapter Directors, one from each chapter and the Association
Registrar. In order to accomplish the goals of our mission statement, the Board of Directors meets
face-to-face twice ayear, with faxed, phoned and emailed communication throughout the year.

Board of Directors
Congratulations! Y ou are now part of the CSC Board of Directors, dedicated to serving our

members and those in the construction industry. The Board of Directorsis comprised of the
following positions:

o Executive Council
President Chapter Directors
1st Vice-President Atlantic
2nd Vice-President Calgary
3rd Vice-President Edmonton
4th Vice-President Grand Valley
Secretary/Treasurer Hamilton/Niagara
I mmediate Past-President London
Executive Director Montréal
Ottawa
o Registrar Québec
Regina
Saskatoon
Toronto
Vancouver

Winnipeg



The association office is located in Toronto and consists of 3 employees. the Executive Director
(who is amember of the Executive Council), and two support positions. Other casual personnel
may be engaged depending on workload. All the remaining members of the Board are volunteers
like you.

An abbreviated version of the CSC Organizational Chart has been included as Appendix A to help
you understand the order and organization of the individuals on the Board of Directors

Appendix B lists the current Board of Directors for your information.
By-laws and Directives

CSC isgoverned by By-laws and Directives. The By-laws and Directives are too lengthy to
include in this document, but are reproduced in the Administrative Manual and posted at
www.csc-dcc.ca. Please read and familiarize yourself with them prior to your first Board meeting.
It isimportant that you have a reasonable understanding of the By-laws and Directives that govern
our Association.

THE DIRECTOR
Duties and Responsibilities

The Board of Directors has over-all responsibility to manage the affairs of the association and
apply the By-laws. As a Chapter Director, you are now involved in the business of running the
association. The Board ensures that all CSC sponsored or supported activities are consistent with
the association's mission. The Board sets policy; approves the use of the CSC name and logo;
monitors the activities of the committees, task forces, interacts with other organizations; and
approves an annual budget and allocates both financial and staff resources.

The responsibilities of an individual Director are listed in detail in the Administrative Manual.
The main responsibilities include:

Attend all Board meetings and be prepared to deal with the business of the Board.
Govern and administer the Constitution By-laws, and policies of the Corporation.
Actively and conscientiously participate in the business and affairs of the Board.

Serve as liaison between the Board and chapter members

Report to the Corporation and Board all matters of importance arising at the Chapter level.
Provide timely input and advice on issues, proposals and activities brought to, and
developed by, the Board.

Participate on CSC committees and subcommittees.

. Effectively transmit and promote Corporation plans, programs and policies to the Chapter
membership by:

1. The chapter “ Specifier”, summarizing each Board Meeting.

2. Verba report to the Chapter Executive at a Chapter Executive meeting;

3. Separate mailing of the Director's report solely to Chapter members



Prior to the Board meeting, you will receive a"Board Package" including all the Director's reports,
meeting agendas and Executive Council reports. It isimportant that your report to the Board of
Directorsis submitted by the deadline established by the Executive Director in order for it to be
included in this package. Thisgivesall the Board members time to read the reports ahead of the
meeting. Reports brought to and distributed at the meeting are often not read.

As aDirector, you have specific duties relating to preparation for the Board of Directors meetings.
Although they are listed in Chapter 4 of the Administrative Manual, the main duties are repeated
here in abbreviated form.

. Submit a written report to the Board of Directors prior to each meeting of the Board within
the time frame provided to you by the Executive Director. It should also be noted that
your ability to get your reports to the Board on time affects your chapter’ s chances of
winning the LIoyd Boddy Award.

. Prepare the report in accordance with the DIRECTORS REPORT GUIDE, in Chapter 4 of
the Administrative Manual. Comments for each topic should be specific and concise, not
too wordy, and following the outline provided in the guide. The Executive Director will
also send you areport template when requesting submission of your report.

. Reports should be submitted on Chapter |etterhead.

. All reports submitted must include Financial Exhibits A and B.
. Exhibit C "Chapter Awards Data Sheet”, for the previous calendar year, is submitted in the
March (spring) meeting report only.

. Information pertaining to nominations, identifying the nominations officers and schedule
for election of Chapter Executive as a minimum, is submitted in the March (spring) report
only.

. Copies of Exhibits“A”, “B”,“C”, “D” and“E” areincluded in Appendix C of this
document. An electronic copy in Microsoft Word can be obtained from the association
office.

. Read the entire "Board Package" received from the association office, including previous
meeting minutes, prior to the Board meetings.

Following the Board meeting, Directors are required to report meeting activities to their Chapter
membership in the form of a"Director's Report”. Thisisthe most effective way of keeping the
membership abreast of what is happening at the national level. Directors are encouraged to keep
thisin mind as they go through the Board meeting process. Judiciously made notations during the
meeting can lighten the load considerably when composing the report for your chapter.

M eeting Attendance

A Board of Directors meeting is held twice ayear, usually in early March and early October. The
association office will send you notification in advance of each meeting, when to make travel
arrangements, and when you are expected to arrive. Travel arrangements should be made with the
travel agent listed in this notification package. Arrival dates depend on the location of your
chapter and may require you to arrive the evening before the meeting. CSC paysfor travel,
accommodation and meals which you incur because of the Board meeting.



A Director must be acquainted with all aspects of the organization and has a duty to stay informed
of all eventsthat transpire at meetings. Although this can be accomplished by reading minutes
and financial statements, not attending meetings creates lack of continuity and communication.
Directors are strongly encouraged to make every effort to attend each meeting. In the event that
you cannot attend a meeting, contact the association office for approval of areplacement.

M eeting Procedures

Meetings are scheduled to occur over aweekend and Directors are expected to arrive in time for
the start of the meeting on Saturday. The weekend isvery full and generally proceeds as follows:

Saturday:

Informal working sessions commence on Saturday morning. The purpose of these working
sessionsisto alow for introductions, reviews, and informal discussions of issues and topics that
affect the direction of CSC as a national association.

To be an active, responsible participant in these sessions, familiarization with the board package
distributed by the Executive Director is essential. Many of the topics discussed on Saturday will
require your vote at the formal Sunday Board Meeting. The topic range will include the
Association's budget, strategic planning for the committees described in Part 3 of the
Administrative Manual, current portfolio reports, new initiatives and possibly presentations by
non-board members on current issues. Casual attire is the accepted norm for Saturday.”

Saturday evening isthe Directors Forum; atime set aside specifically for the Directors. The
Executive Council, although present, will not participate unlessit is requested.

The Directors’ Forum is an opportunity for Directors to get to know one another in an informal
setting, exchange ideas and address any issues and concerns you or your chapter may have. The
Forum will have an informal agenda with agenda items requested from the Directors prior to the
meeting. Forward all agendaitems to the 4" Vice President.

Notes from the Directors Form will be forwarded to all present for their information and use.

Sunday:

Thisisthe formal portion of the weekend. Business attire is recommended and photographs may
be taken. Rules of order are used to guide the meeting and to ensure that an official processisin
place for getting things done. CSC uses Bourinot's Rules of Order for its meetings. Y ou will
receive a copy of this booklet prior to your first Board of Directors Meeting. Y ou are expected to
review the information contained in this book in order to familiarize yourself with this method of
conducting meetings.

Rules of Order:
The President is the Chair of the meeting. After the meeting is called to order, the Chair guides

the meeting from that point. The Chair will decide who speaksin order to ensure that everyoneis
heard fairly, and that the meeting remains civil and on schedule.



If an issue calls for adecision or action, a motion by the board will be required. After the motion
is"Seconded" the Chair will call for discussion. The Chair will guide the discussion to ensure
everyoneis heard. When the discussion isfinished, he will call for avote, which is usualy done
by ashow of hands. The Chair will tally the votes and declare whether it passed or was defeated.
In the case of atie, the Chair will cast the deciding vote (the Chair does not vote otherwise).

Minutes:

Minutes will be recorded at each meeting. After the minutes are written, the Board must approve
that they accurately reflect what took place during the meeting. Thisistypically done at the next
meeting. You will be issued the minutes of the last meeting in your "Board Package" that usually
arrives two weeks prior to the meeting. Please read these minutes prior to the meeting.

Confidentiality

From time to time, certain issues will be discussed of a confidential nature. Y ou will be made
aware of which issues are considered confidential and you will be expected to honour the request
of confidentiality.

Liability

Directors must be careful in fulfilling their duties to the association and have afull understanding
of their potential personal liability. Furthermore, they must be aware of the duty of care they owe
in law - both statutory and common law.

Prior to your first Board meeting, read and acquaint yourself with the booklet included with this
package entitled "Duties and Responsibilities of Directors of Non-Profit Corporations’. It
highlights some of the important duties and liabilities of Directors of non-profit organizations, as
well as ways in which directors may successfully avoid personal liability.

Conflict of Interest

At times, Board members may find that they have a conflict of interest on certain issues. They
may contract services with the Association or be employed by an organization that does, or are a
member of another association whereby they act on behalf of that association in various business
ventures that are in competition with CSC. |If a conflict does exist the Board member must declare
the conflict and refrain from discussing or voting on the issue.

Acronyms:
During the meetings on both Saturday and Sunday, acronyms are used extensively, some may be

familiar some may not, to assist your understanding of the topic being discussed, an acronyms list
has been included, refer to the Appendix ‘D’ Acronyms.
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Administrator: N/A
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President 1st Vice President

Greg Hofsted Wyatt Eckert

Kawneer Company Canada Ltd. P3Architecture Partnership

Suite #540 - 3336 Portage Ave. 2292 Dewdney Ave.

Winnipeg, MB  R3K 2H9 Regina, SK  S4R 1H3

Work (204) 864-2505 Ext. Work (306) 757-1669 Ext.
Fax Fax (306) 352-0004

E-Mail greg.hofsted@arconic.com E-Mail weckert@p3arch.com

2nd Vice President 3rd Vice President

Kimberly J. Tompkins Kazim (Kaz) Kanani

Tec Agencies Ltd. Quadrangle Architects Limited

#4120 - 580 Seaborne Ave. 901 King St. W, Suite 701

Port Coquitlam, BC V3B OM3 Toronto, ON M5V 3H5

Work (604) 880-4470 Ext. Work (416) 598-1240 Ext. 281
Fax Fax

E-Mail kim@tecagencies.com E-Mail kaz@kananiassoc.com

4th Vice President Past Pres.

David A. Graham Paul D. Gerber

d. graham ARCHITECTURE inc. Archispectural Consulting Inc.

PO Box 323 38 Pond View Dr.

Stavely, AB  TOL 170 Wellesley, ON  NOB 2T0

Work (250) 508-8224 Ext. Work (519) 883-8450 Ext.
Fax Fax

E-Mail graham.architecture@gmail.com E-Mail paul.gerber@archispectural.ca
Secretary/Treasurer Executive Director

Don Shortreed Nick Franjic, CAE

DGS Consulting Services Inc. Csc

21 Goodrich Rd., Unit #6 120 Carlton Street, Suite 312

Toronto, ON  M8Z 6A3 Toronto, ON  M5A 4K2

Work (416) 244-6322 Ext. 210 Work (416) 777-2198 Ext.
Fax (416) 244-4528 Fax (416) 777-2197

E-Mail dshortreed@dgsconsulting.ca E-Mail nfranjic@on.aibn.com
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Atlantic Chapter
Scott Cunning

Architecture49 Inc.
1640 Market Street
Halifax , NS B3J 2C8

Calgary Chapter
Tim Simpson

Longbow Sales
#7, 1435 - 40th Ave. NE
Calgary, AB  T2E 8N6
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Work (902) 429-5490 Ext. Work (403) 291-3166 Ext.
Fax (902) 429-2632 Fax

E-Mail scott.cunning@architecture49.com E-Mail tsimpson@longbowsales.com
Edmonton Chapter Grand Valley Chapter

Kevin Osborne Russell Snow

ACI Architects Inc. W. R. Meadows of Canada

17225 - 102 Ave. NW 70 Hannant Court

Edmonton, AB  T5S 1J8 Milton, ON  L9T 5C1

Work (780) 702-8381 Ext. Work (905) 878-4122 Ext.
Fax Fax (905) 878-4125

E-Mail kosborne@aci-arch.com E-Mail rsnow@wrmeadows.com

Hamilton Niagara Cha London Chapter

Stanley M. Bury Kees Govers

DIALOG LiveRoof Ontario Inc.

#1000 - 2 Bloor St. E 818 Berkshire Dr.

Toronto, ON  M4W 1A8 Woodstock, ON  N4S 8R5

Work (647) 438-4212 Ext. Work Ext.
Fax (416) 966-0223 Fax (519) 264-1337

E-Mail sbury@dialogdesign.ca E-Mail kees@liveroofontario.ca

Montreal Chapter Ottawa Chapter

Yvon Lachance Brian Hepworth

BGLA | Architecture + Design Urbain Defence Construction Canada Inc.

1435, St-Alexandre, bureau 400 264 St. Andrew St.

Montréal, QC H3A 2G4 Ottawa, ON  K1N 5G7

Work (514) 875-1168 Ext. Work (613) 899-8930 Ext.
Fax (514) 875-2168 Fax

E-Mail ylachance@bgla.ca

E-Mail b.hepworth@gmail.com
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Quebec Chapter
Louis Leduc

Architectes Roberge & Leduc inc.
5159 boul. Guillaume-Couture, bureau 204
Lévis, QC Gb6V 475

Work (418) 833-4720 Ext.
Fax (418) 833-6057
E-Mail louis.leduc@roberge-leduc.com

Regina Chapter
Rick Hadubiak

Living Skies Housing Authority
#101 - 1916 Dewdney Ave.
Regina, SK  S4R 1G9

Work (306) 787-7759 Ext.

Fax (306) 787-0137
E-Mail rhadubiak.Isha@housingauthoritys
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Saskatoon Chapter
Amber Moar

Prairie Spirit School Division
523 Langley Ave., P.O. Box 809
Warman, SK  SOK 4S0

Work (306) 683-2912 Ext.
Fax (306) 244-1409
E-Mail amber.moar@spiritsd.ca

Toronto Chapter
Steve Gusterson

Alumicor Ltd.
290 Humberline Dr.
Toronto, ON  M9W 5S2

Work (416) 745-4222 Ext.
Fax (416) 745-7759
E-Mail s.gusterson@alumicor.com

238

Vancouver Chapter
Todd Gerrard

Georgia-Pacific Gypsum LLC
2803 - 11967, 80 Ave.
Delta, BC V4C OE2

Vancouver Island Cha
Grace Bergen

CSC Vancouver Island
220 - 645 Tyee Road
Victoria, BC  V9A 6X5

Work (604) 358-9902 Ext. Work (250) 386-7794 Ext.
Fax Fax

E-Mail todd.gerrard@gapac.com E-Mail info.csc.vai@gmail.com

Winnipeg Chapter Registrar

Dwayne L. Penner

Tetra Tech
400 - 161 Portage Avenue East
Winnipeg, MB  R3B 0Y4

Work (204) 954-6889 Ext.

Fax (204) 988-0546
E-Mail dwayne.penner@tetratech.com

Keith Robinson

DIALOG
Suite 100, 10237 - 104 St. NW
Edmonton, AB  T5J 1B1

Work (780) 429-1580 Ext.

Fax (780) 429-2848
E-Mail krobinson@dialogdesign.ca
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CONSTRUCTION SPECIFICATIONS CANADA
EXHIBIT'A’
Chapter

STATEMENT OF ASSETS, LIABILITIESAND SURPLUS
asat March 31, 20

ASSETS
CURRENT ASSETS
Petty Cash $
Chequing Accounts $
Saving Accounts $
QLI S o TSRS $
Term DEPOSIES (1 YA OF LESS) .. .cuviiiiieiiiirieiisiisieiesiesiese sttt sse et ssesessesaesessessesessessesessessssessnnes $
ACCOUNES RECEIVAIIE. ......cueeiiiiiieiirieiee ettt sttt b st e e s e s e st ese st esensessensesensenen $
GST Rebate Receivable (FTOm PrevioUS YEAI) .....ccvveieiiieieesieeeiesiesestesteeseseeesesaesessesaesessessesensens $
(€070 T0 LS o gl (=S SRS $
DOCUMENES FOr RESAIE.......cueitiieeiiiiieiiiti ettt sttt e et e e s besaesesbete e nnestns $
OFfICE SUPPIIES ..ttt sttt sttt s e e be s e e e et e sa e st ebesaeseebeseeseebeseesesbeseesentenens $
Other Current Assets [ ] $ $
[ ] $
TOTAL CURRENT ASSET S ittt sttt sae st ssae s st sae e s te s saae s sste e ssee s sateesnaesssaeesnaeesnes $
LONG TERM ASSETS
(1LY (@8 g A= 1= o ) SRS $
Furniture and Equipment $
Less Accumulated Depreciation $
TOTAL LONG TERM ASSET Sttt sttt sttt st sbae s s nnae s ssaeenaae e $
TOTAL ASSETS (A) crevverereeeeeeesessersesseseessseesssesessssesssesssssesessesesssseessseessssessssses s ssssssesseesssseeesssen $
LIABILITIES
ACCOUNES PaYBDIE.......cooiieeeiiiieieie sttt sttt st sa et s eesesbesaesesbeseesesbeseesesteseesestesannens $
GST Collected $
GST Paid on F & B x 50% $ )
GST Paid on Other Purchases $ ( )
L @ T gl R L= o =) IR $
Other Liabilities [ ] $
[ ] $
TOTAL LIABILITIES (B).eeoesesteitestesteeieeiesiese s e stestessessaeseesaessestestessesseeeessessessessessessesssssssnssnseses $
SURPLUS
Retained Earnings $ (from previous
year)
Current Earnings $ (from Exhibit B)
TOTAL SURPLUS® ...ttt sttt sttt s st e ss e e sate e sabe e snneesnbeasnreesnns $
LIABILITIESAND SURPLUS (B + € = A) ittt st nea s $

NB: Thisreport must include all Chapter assets and liabilities.
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CONSTRUCTION SPECIFICATIONS CANADA EXHIBIT 'B'
Chapter

CHAPTER FINANCIAL REPORT
STATEMENT OF INCOME AND EXPENSES
For the 12 month period April 1, 20 toMarch 31, 20

INCOME

DINNET MEELINGS. .. euveiverveiteetereeieseestes e see s e sse e e sseeeeteseestesaessesseeseeseeneensesaessessesseesesneensessensessessens $

Amount
(Excluding GST)

=10 (SRS 100 RS

RSz [T

QL= S

EXPENSES

DT = Y K= i o PR SRO $

Amount

(003101 o1 [0 S O 1T

Chapter Administration
Food and beverage (to include 50% of GST paid)........ccccceveeiieieeierierese e

(01 T= g o= 15 =

Newsletter and MEetiNg NOLICES .......vivcieeeee e snesrenns

Membership and PromOtiON..........ccovieiiiereciereerese et e e e see e sresrenns

LI a0z I oo - o SRS

TranSfers tO COrPOIELION ........eceeeeeeieresestese et e e e estesee s e seesresseeseeseeseeteseestessesseeseeneeneeseensessensens

Other:
BaNK CalQES. .. veveii sttt et ae e r e ae e et nrenrenne e

(@00 a1 (= 01w =] 5 (01T 11 0 [

LI L= T 0T = $

= oo L= (0 =) SRR $

GST Paid — Food and BeVErage X 5090 .......ccuruierierieieierieeeierieee s

LIS I © 1 1< ST USROS PP SRTR PSRN

Total GST INPUE TAX CIEAitS......ceeveiererisereeeeeee et se e eeneesee e e $

IS I B Oa ] 1= 0x (= o R

CR T o Y (AT 111 F

Expenses Paid to Members and Organizations Under the Substantial Control of Members (this
figure should be included in the expenses Shown aboVe). ........cccevireiiiereneeie e $
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CONSTRUCTION SPECIFICATIONS CANADA EXHIBIT 'C'

CHAPTER AWARDSDATA SHEET
JANUARY 1, to DECEMBER 31,

1 Membership Growth:
1. Chapter Membership January 1, 20:
2. Chapter Membership December 31, 20 et

2. Regular Monthly Meeting Attendance (Excluding Social Events):

January ........ceeeennne JUY o
February................. August.......cccoeeeenene
March.........ccooenee. September...............
April . October.......ccceuunen.
(/1= Y November...............
June (golf) ....ccvvneee December ...............
3. Financial Contribution
1. Chapter Rebate Amount Retained by Corporation $
2. Other Financia Contribution to CSC:
R O o SO $
2 ettt a e eneareas $
Total Financial Contribution to Corporation ............c.cceeeveeeenene. $
4, CSC Conference Attendance:
1 Number of Chapter Members Attending (including Chapter Executive).......
2. Chapter Executive Attendance:
Director:
Chairman:
Number of Other Executive:
5. Professional Devel opment/Education:
1. Number of Student MEemMbENS.........cccoviieiiiiiese e e
2. Chapter Seminars (no. of attendees) -
3. Continuing Education Courses (no. of attendees)..........cccocveviervieeviecceeseeseeseeneen,
4. NUMDEr Of NEW RSW'S ...ttt
5. NUMDE Of NEW CTR'S.....iiiic ettt ettt st e beenbeesree s
6. NUMDES Of NEW CCCA’ Sttt et et be e nee e
6. Chapter Newsletter:
1. Number of Issues
2. Number Of DireCtOr'S REPOIS......cccveieeierierieeeiteesteeseeseeseessee e enteestessreesneesneeens
3. Number of Chapter Chair Reports
4. Number of other Chapter Executive REPOITS........ccoevvveeeenice e -
3. Number of Technical ArtiCIES.......cccoii e
4. ConfOrmMS 10 CSC FOMMEL .......ccveiveieeeiresiisie sttt

12



CONSTRUCTION SPECIFICATIONS CANADA
EXHIBIT 'D'

Chapter
STATEMENT OF ASSETS, LIABILITIESAND SURPLUS asat December 31, 20
ASSETS
CURRENT ASSETS
Petty Cash $
Chequing Accounts $
Saving Accounts $
QLI S o TSRS $
Term DEPOSIES (L YA OF LESS)....ccueiuiiiiiiiiieceieieesiesie sttt e e e e sa e besreste e sreebe e e enaesaesaestesnestesrennens $
ACCOUNES RECEIVAIIE. ... .cueeiiiiiiciiiieiei ettt ettt et b e b e s e e e s et eseese st ensesensenen $
GST Rebate Receivable (FTOm PrevioUS Y EAI) .....ccvveieiieieesieeeiesieesteseeesieseeseseseesessesaessssessssensens $
(€070 T0 Lo o gl (=S [OOSR $
DOCUMENLES FOr RESAIE.......cueiuiieiiiiiieicitie ettt ettt e ae et e e se st e s e sestebenensestens $
OFfiCE SUPPIIES ..ttt sttt s e e be st e e e besaeseebesaeseebeseeseebeseesesbesensentenens $
Other Current Assets [ ] $ $
[ ] $
TOTAL CURRENT ASSET S ettt sttt sttt st st s sia e sabe e naae s ssaeenaaee e $
LONG TERM ASSETS
1Oy (@7 A = T 1= 1 1) [P $
Furniture and Equipment $
Less Accumulated Depreciation $
TOTAL LONG TERM ASSETS..... oottt eesee st st e s e see e s sseesseessaenseensesssessaesseessesssnsnsesnns $
TOTAL ASSETS (A) covreeeeeeeeeeeeeeeseeeeseeseseeseseesessessssesssesessesessesessesssesesesessesssesessesesssesseseseesssessnees $
LIABILITIES
Yool 0 £ = V7= o] 1= TR $
GST Collected $
GST Paid on F & B x 50% $ )
GST Paid on Other Purchases $ ( )
L @ T T gl (R L= o =) IR $
Other Liabilities [ ] $
[ ] $
TOTAL LIABILITIES (B).eeeresesteseserieeieseeseseestessessessesssesssssessessesssssessssssesssssssssssessessessessssnsenes $
SURPLUS
Retained Earnings $ (from previous
year)
Current Earnings $ (from Exhibit B)
TOTAL SURPLUS® ..ottt sttt st ssbe e s e e st sate e sate e sn b e e nnreennns $
LIABILITIESAND SURPLUS (B + C = A) oottt ss s e sre st st sna e enaesnens $

NB: Thisreport must include all Chapter assets and liahilities.
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CONSTRUCTION SPECIFICATIONS CANADA EXHIBIT 'E'
Chapter

CHAPTER FINANCIAL REPORT
STATEMENT OF INCOME AND EXPENSES
For the9 month period April 1, 20 to December 31, 20

INCOME

DINNET MEELINGS. .. et iverveiteeteeeeeereestes e sre s e s e eseeeeseeteseestesaessesseeseeseeseentesaessessesseeseeseensessensessensens $

Amount
(Excluding GST)

L= 10 (SRS 100

RSz [T

QL= S

EXPENSES

DT = Y K= i o PR SRO $

Amount

(003101 o1 [0 S O 1T

Chapter Administration
Food and beverage (to include 50% of GST paid) .......cccoeeveeiierieienie e e

(01 T= g o= 15 =

Newsletter and MEetiNg NOLICES .......vivcieeeee e snesrenns

Membership and PromOtiON..........ccovieiiiereciereerese et e e e see e sresrenns

LI a0z I oo - o SRS

TranSfers tO COrPOIELION ........eceeeeeeieresestese et e e e estesee s e seesresseeseeseeseeteseestessesseeseeneeneeseensessensens

Other:
BaNK CalQES. .. veveii sttt et ae e r e ae e et nrenrenne e

(@00 a1 (= 01w =] 5 (01T 11 0 [

LI L= T 0T = $

= oo L= (0 =) SRR $

GST Paid — FOOd and BEVErage X50%0......c.cevereeerierieieeesieeeie st seenes

LIS I © 1 1< ST USROS PP SRTR PSRN

Total GST INPUE TAX CIEAitS......ceeveiererisereeeeeee et se e eeneesee e e $

IS I B Oa ] 1= 0x (= o R

CR T o Y (AT 111 F
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REFERENCES
Abbreviation

Definition

A

AAA
AATO
ACC
ACEC
ACM
AEC
AGM
APEGGA

BIM

C

CAE
CanBIM
CCA
CCAB
CCCA
CCDC
CCSs
CEO
CET
CIACO
cicC
CITITT
CMDC
CMS
CPCI
CPP
CSF
CsSli
CSP
CTR

D
DA
DACUM

E
EAC
EC
ECC
ERM

F
FCSC
FCSI

Alberta Architects Association

Association of Architectural Technologist of Ontario

(CCCA)

Association of Consulting Engineers of Canada

Annual Chapter Meeting

Architecture, Engineering and Construction

Annual General Meeting

Alberta Professional Engineers Association, Geologists and Geophysicists of Alberta

Building Information Modelling

Certified Association Executive

Canada BIM Council

Canadian Construction Association

Canadian Circulation Audit Board

Certified Construction Contract Administrator
Canadian Construction Documents Committee
Certified Construction Specifier (CSI Designation)
Consulting Engineers of Ontario

Certified Engineering Technician

Construction Industry Advisory Council of Ontario
Construction Industry Consultative Committee
Construction Industry Terminology Initiative Task Team
Canadian Masonry Design Center

Canadian Master Specification

Canadian Precast Concrete Institute

Canadian Pension Plan

Construction Specification Foundation
Construction Specification Institute

Certified Specification Practitioner

Certified Technical Representative

Delegates Assembly
Developing a Curriculum

Editorial Advisory Committee
Executive Council

Education Certification Committee
Education Resource Manual

Fellow Construction Specification Canada
Fellow Construction Specification Institute



GAMA
GCA

HTML

I

IBC

ICIS

IDC

IFD
INDECORE

K
KPI

L
LEED

MAA
MAATO
MF
MFMTT
MOP
MOU
MPI

NAIT
NMS
NMSS

OAA
OCCSs
OCN
OGCA
OHSA
OLE

PCD
PDF
PIDIM
PWGSC

QDC
QBC

Glass and Architectural Metals Association
Glazing Contractors Association

Hyer Text Mark-up Language

Institute for BIM in Canada

International Construction Information Society
Interior Designers of Canada

International Framework for Dictionaries
Industry Developed Core

Kenilworth Publishing Inc

Leadership in Energy and Environmental Design

Manitoba Association of Architects

Member of AATO

MasterFormat

MasterFormat Maintenance Task Team

Manual of Practice

Memorandum of Understanding (generally with a government agency)
Master Painters Institute

Northern Alberta Institute of Technology
National Master Specification
National Master Specifications Secretariat

Ontario Association of Architects

Omniclass Construction Classification System (OmniClass)
Ottawa Construction News

Ontarion General Contractors Association

Occupational Health & Safety Act

On-Line Education

Principles of Construction Documentation
Portable Document Format

Professional Interior Design Institute of Manitoba
Public Works and Government Services Canada

Quality Documents Committee
Quebec Building Council



RAIC
RDA
RFP
RTC
RSW
RTF

SAIT

TSC
TTMAC

ubS

WHMIS
WSIB

Royal Architectural Institute of Canada
(RSW)

Request For Proposals

(CTR)

Registered Specification Writer

Rich Text Format

Southern Alberta Institute of Technology

Technical Studies Committee
Terrazzo, Tile and Marble Association of Canada

Uniformed Drawing System

Workplace Hazardous Materials Information System
Workplace Safety and Insurance Board



	INTRODUCTION
	THE DIRECTORDuties and Responsibilities



